\/ull.erlcg -
Atlantic Area

European Regional Development Fund EUROPEAN UNION

PROGRAMME MANUAL

For applicants and beneficiaries

Version of March 2018

Interreg Atlantic Area Programme 2014-2020
Managing Authority/ Joint Secretariat

000



PROGRAMME MANUAL

SUMMARY
INTRODUGCTIQN.....cieeei et ee et emr e e e e e e e e e emaaeeees 5
1. GENERAL INFORMATI®BOUT THE PROGRAMME...........ccooiiiii 6
1.1, Programime @l€a........ccuuuuuuuiiiieiiieiintiie e e e e eeeei s e e e e e e e een e 6
1.2. Programme overall 0bJectives............c..uviiiiiiiiii 8
1.3. Horizontal PrinCipleS.......oovviiiiiiiieeeeeeeeeee e 10
1.4. Integrated territorial development approach..........ccccooeeviiiiiiiiininieeeeeeen. 11
1.5. Programme budget and efNanCiNg.............coorriiiiiiimmreeeeeee e saiiieeeeeeeens 11
1.6. Programme DOIES ... ...uuuiiiiiiieeeiiiieiie e 11
1.7. Programme [aNQUAGES..........uuruuriuiieiiiiiiiisssssess s s e e s ae e e e e e e e aaaaeaaaaaaaaaaaaeaaas 14
2. PROJECT GENERATIORN AEVELOPMENT........ccooiiii e 15
2.1. HOW tO deVEIOP YOUI PrOJECL......uuuiiiiiiiieieeee ittt 15
2.2. What makes a quality ProjeCL?..........c.uuueiiiiiiieeiieeeiiee e 16
2.2.1 Cooperation according to the basics of European Territorial Cooperation
FEQUIALION ... . ————— 16
2.2.2. Drafting a Proposal: some concepts and guidelines...................... 17
2.3. Partnership (Principles, types, roles, size, geographical eligibility).......... 22
2.3.1 General prinCiples......ccoooi i 22
2.3.2 TYPES Of PANNEIS...coiiiiiii it 22
2.3.3 PartNerS IOIES......ueiiiiii i 25
2.3.4 Sde and balance of the partnership..........cccooeviiiiiiiiii. 26
2.3.5 Geographical location of partners..........ccccvvviiiii e 27
2.3.6 Geographical location of activities............cccceeeeeeeeeeeeeeieeeeeeee 28
2.4. Budget size and fuNiNg........ccoouiiiiiiiiii e 28
2.5, ProjJeCt AUIALION. ....ccoiiiiiiiiiite ettt e e e e e 29
2.6. Project CofiNANCING ........cuuuuiiiii e 29
2.7. Work plan organiSation................iiiiiiiiiieiiiie e 29
2.7.1 Work plan and packages.........cooouiiiiiiiiiiiiiieee e 30
2.7.2 Outputs, activities and deliverables................ouvvvviieeiiiiiiieiininnns 31

INTERREG ATLANTIC AHE2GRAMME
atlanticarea.eu 1



PROGRAMME MANUAL

2.7.3 TYPES Of OULPULS......eviieiiiiiiiiiiiii s e e e e e e e e e e e e e e e eaaaeaaes 31

3. APPLYING FOR ATLADAREA PROJECTS.......o oo 33
3.1. Programme’s support to generation and development of propasals....... 33
3.2. Frequency of call for propoSalS...........ccooviiiiiiiiiiiiiiiceee e 33
3.3. TYPES Of CallS.....ueeenceecc e 34
3.4. Call for proposals proCedurE............cceeeeeeiiiiiiiieee e 34
4. ELIGIBILITY AND BUBIGRULES........coiiii e 35
4.1. General eligibility TUIES............uiiiiiiiie e 35
4.1.1 ENgibility PEriOQ. . ... 35
4.1.2 Overarching eligibility reqUIremMents...............evvevvvvvvveerreeennnnniinnnnnnn. 36
4.1.3 Noreligible eXpenditure..............eevvvvieiiiiiiieiiiiii e 37
4.1.4 Preparation COSES.......uuuuuuiiiiiiiiieessieeeseeaeeeeeeeeeeaeaaeeaaeeaeeeeeeereeeeeeeens 37
4.1.5 In Kind CONEIDULION ......eeviiiiiiiiii e 38
4.1.6 REBVENUES.......ccoiiiiiiiiiiiiiieiieee e 39
4.1.7 EXChange rate..........ccoooeiiieie e 40
4.1.8 Grant FaB......ccoeiiieiieeee e 40

4.2. BUAQEIINES... ..o e 41
4.2.1 SEAMT COSIS ..o iiiiiiiiittee e 41
4.2.2 Office and administrative eXpenditure...........cccoovviiiiiviiiiieeeeneeeennns 43
4.2.3 Travel and accommodation...........cc.euvieiiiiiiiiieii e 44
4.2.4 External expertise and SErVICES.........cccuuveiiiiiiieee e e e 46
4.2.5 EQUIPIMENT. ...ttt e e 48
4.2.6 Small infrastructures and construction Works............cccccceeeeenniinnnne 51

4.3. Costsoutside the eligible ar@a............oooviiiiiiiiiii e 54
4.4, PUDIIC PrOCUIEIMENL .....uuiiiiiiiiiee ettt e e 56
4.5, SEALE @I, .. eeiiiieeeiiieiite et 58
5. CONTRACTUAL ARRANGEIVIS. ..o 62
5.1. Clarification PrOCEAUIE. ........uuiiiiiiee ettt 62
5.2. Partnership AgreemMENL.........ccuuui it 62
5.3, SUDBSIAY CONLFACL.......utiiiee e e e e e e e eeanans 63
5.4. Decommitment Of fUNAS..........ccciiiiiiiiii e 64

INTERREG ATLANTIC AHE2GRAMME
atlanticarea.eu 2



PROGRAMME MANUAL

6. PROJECT IMPLEMENTDNIL. ... e 65
6.1 IMPIEMENTING FUIES......uuiiiiiiiiii e e e e e e e e e e e e e e e e e e a e e e e e e eees 65
6.1.1 AVANCE PAYMENTS...ciiiiiiiiiiiiiiiii ittt a e 65

6.1.2 Ownership and Intellectual Property RIights.............cccvviiiiieeeecennnd 65

6.1.3 Projects pPeNalti@s.........ccooiiiiiiiiiiiiiiieee e 66

6.2 Financial control SYSteM.......cccoeiiiiiii e 67
6.2.1 Partners not reporting expenditure..............ccvvveeeeevveevvvenveennnnennnnnnnnd 1

6.2.2 Expenditure validation or first level control verification of expenditutes

6.2.3 Designation of the First Level Contraller...............cccvvvvveeiiiiviinnnnnn. 71
6.2.4 First level control systems in the Member States............ccccvvvvvvnneee 73
6.2.5 Role of the First Level Controller............cccvvvviiiiiieeiiiiiiiiiiiiiecceeen 74
6.2.6 Role of the Lead Partner in the control process.........ccccccvvvvvvvvvnnnne. 75
6.2.7 Timing of first level control...............ccoiiiis 76
6.2.8 First level CONtrol COSLS.........ccuuiiiiiiiiiie e 76
6.2.9 Payment ProCeAULE...........ccoeiiiiiiiii et 77

6.3 Project COMMUNICATION.........uuiiiiiieeeei ittt e 78
6.3.1 Implementation of the communication process..............ccececuvvvvennen. 78
6.3.2 CommUNICAtION PIAN.......cooiiiiiii e 79
6.33. Legal reqQUIrEMENTS .......uuiiiiiiieeee it 80
6.3.5. SUPPOIT 1O PrOJECES. .. .uvvvriiiiieieeeeiieiitite et e e e e e e e e e e e e 82
6.3.6. Communication requiremengspdated in July 2018).............ccceeeeee. 82

6.4 PrOJECICNANGES. ... ettt 85
6.5 PrOJECE FEPOIT....uuiiiiiiiie ettt e e e e e e e e aans 86
6.6 INAICALOIS. ...ttt e ettt et e e eeeeeeeeeeeeeenanee 388
7. COMPLAINT PROCEDURE........ccoo e eee e e 93
7.1 Complaint procedure for the application/selection phase......................... 93
7.2 Complaint during the Programme/project implementation......................... 94
7.3 The general public / electrodicC o mp l..a.l.n.t.S. i 95

INTERREG ATLANTIC AFE2AGRAMME
atlanticarea.eu 3



PROGRAMME MANUAL

Abbreviations

AA Audit Authority

AD&C Agéncia para o Desenvolvimento e Coesao
CA Certifying Authority

CCDR Comissédo de Coordenaca®esenvolvimento Regional do Norte
CPR Common Provisions Regulation

EC European Commission

EOI Expression of Interest

ERDF European Regional Development Fund

ESI European Structural and Investment Funds
ETC European Territorial Cooperation

EU European Union

FLC First Level Controller

GBER General Block Exemption Regulation

GoA Group of Auditors

IGF Inspecéo Geral de Finangas

IPR Intellectual Property Rights

JS Joint Secretariat

MA Managing Authority

MS Member State

NA National Authority

NC National Correspondents

NCP National Contact Points

PAF Project Approved Form

PMC Programme Monitoring Committee

SIGI Integrated management information system
SME Small and Medium Enterprises

INTERREG ATLANTIC AREKAGRAMME

atlanticarea.eu



PROGRAMME MANUAL

Introduction

The manualprovidesguidanceon all phases of the project life cy@adexplairsthe rulesand
proceduresof the Atlantic AreaProgramme

Development
Implementation Application

The rules laid down in thimanual arethe primary rules of thggrogramme They are based on
the relevant European Regulations aagreed bythe programmeMember Sates (MS) The
programmerules can only be overruled by national legislation if a partictdgic is not
coveredby themanual. In all other cases theanualrulesapply first.

Please note that thisnanualmay be updated througput the lifetime of theprogrammein
order to adaptit to changes in the relevant regulations and to imprgvegrammedelivery.

The manual isrelevant for allstakeholders involved at different phases of a project. Lead
partnersand project partners are the main target group of the documeagether with their
managementcontrollers All are expected to be familiaand y to datewith the content of
the manual particularly Lead Partnes as they argesponsible for all project phasdsom
developmentto closure.

INTERREG ATLANTIC AREA PROGRAMME
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1. General information about the  programme

1.1. Programmearea

The Alantic Areacovers the western part of Europe bordering the Atlantic Ocean. It comprises
regions from the western parf the United Kingdom Ireland and Portugal asell as the
northern and southwesternmost part of Spain and western Franbe comparison to the

period 2007-2013 programme the current programmecovers an expanded areaith the
inclusion of new regions: Canary Islands (Spain), the Autonomous Regions of the Azores and
Madeira (Portugal)Theeligible regions aréhe following

V France HauteNormandie; BasseNormandie; Paysde-la-Loire; Bretagne Poitou
CharentesAquitaine

V Ireland: Border, Midland and WesternSouthern and Eastern

V Portugat Norte; Centrg LisboaAlentejg Algarve Regido Autbnomaat AcoresRegido
Autonoma é Madeirg

V Spain Galicia Principado de AsturiasCantabria Navarra Pais VascoAndalucia
(Huelva, Cadiz and Sevijlsjas Canarias;

V United Kingdom Cumbria Cheshire Greater ManchesterLancashire Merseyside
GloucestershireWiltshire and Bristol/Bath Aredorset and SomersgCornwall and
Isles of Scillypevon West Wales and the Valleysast WalesSouth Western Scotland
Highlands and Islangilorthern Ireland

INTERREG ATLANTIC AREA PROGRAMME
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Atlantic Area Programme eligible regions
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1.2. Programme overall objectives

Theprogrammemain objective is to strengthen the integrated territorial development and
cooperation in theAtlantic Area.

It is structured around 4 priority axes and 7 specific objectives as illustrated in the diagram
below:

ATLANTIC AREA OPERATIONAL PROGRAMME 2014-2020

PRIORITY AXIS 3
PRIORITY AXIS 1 PRIORITY AXIS 2 Strengthening the PRIORITY AXIS 4
Stimulating Innovation and Fostering resource efficiency territory’s Enhancing biodiversity and the

competitiveness resilience to risks natural and cultural assets

of natural, climate
and human origin

] ]

SPECIFIC OBJECTIVE SPECIFIC OBJECTIVE SPECIFIC OBJECTIVE SPECIFIC OBJECTIVE SPECIFIC OBJECTIVE SPECIFIC OBJECTIVE SPECIFIC OBJECTIVE
2.1. 2.2, 3.1 4.1, 4.2,
Enhancing innovation Strengthening the Fostering renewable Fostering green Strengthening risk Improving the Enhancing natural and
capacity through transfer of innovation energies and energy growth, eco- management systems protection of cultural assets
cooperation to foster results to facilitate the efficiency innovation and biodiversity and to stimulate economic
competitiveness emergence of new environmental enhancing development
products, services and efficiency ecosystems’ services

processes

Investment Priority Investment Priority Investment Priority Investment Priority Investment Priority

Investment Priority 1b 4a 6g 5h 6d 6c

Theprogrammemaximises opportunities and addresses issues which require a joint response
by partners from a minimum of 3 countries within theogramme aea. The Atlantic Area has
carried out a full SWOT analysis and the results can be found sotiperationprogranme.

The hterreg Atlantic Area 20142020 programmeaims to support the achievement of the
European Territorial CooperatiofETC)goal and fits within the wider strategic context of
EuropeanUnion (EUXtrategies and objectives.

Project applicants and pirers should be aware of the wider strategic context when preparing
applications and delivering projects. Some of the main strategic documents are listed below
for illustrative purposes onjjnowever this is not exhaustive:

INTERREG ATLANTIC AREA PROGRAMME
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FOR PROJECT DEVELOPMENT

Cooperation
Programme
Availablehere

Thissets outthe overallprogrammestrategy,the aims objectives
and types of actions to be supported. Note that the full approy
version as submitted to the Eurepn Commission and a summa
are availableon the programmewebsite

Programme Manual
Availablehere

It offers detailed guidance for project applicants and partners
project development and implementation ithe Atlantic Area All
rules and guidelinesra explained in this document.

Programme approval decisi
Availablehere

Decision of the European Commission according to Article £2{4
RegulationN. 1303/2013approving theprogramme(Decision No
C(2015) 8196/ 17.11.20%5

STRATEGIC FRAMEWORK

EU 2020 Strategy
Availablehere

The overarching EWtrategy for smart, sustainable and inclusi
growth.

Teriitorial Agenda EU 2020
Availablehere

Towards an Inclusive, Smaand Sustainable Eupe of Diverse
Regions, May 201 Etrategic policy paper on Territorial Cohesion
the BU.

Sixthcohesion report on
economic, social and
territorial cohesion
Availablehere

Investmentfor jobs and growth. Promoting development and goo
governance in EU regions and citiEsyopean Commission, July
2014.Report on economic and social cohesion in the EU

Action Plan for a Maritime
Strategy inAtlantic Area
Availablehere

European Commissiokction Plan for a Maritime Strategy in the
Atlantic Area Deliveringsmart, sustainable and inclusive growth

Marine Straegy Framework
Directiveand the Maritime
Spatial Plannin®irective
Availablehere

The Marine Strategy Framework Directive (MSFD) and the Marif
Spatial Planning (MSP) Directive are important legislation to the
Atlantic Area, particularly relevant in the contefttransnational
cooperation

LEGAL FRAMEWORK

ERDF regulation No.
1301/2013
Availablehere

Regulation(EU) No 1301/2018f the European Parliament and of
the Councilof 17 December 2013 on the Europe&tegional

Development Fund and on specific provisions concerning t
Investment for growth and jobs goal and repealing Regulation (E
No 1080/2006

Common provisions
regulation (EU) No.
1303/2013
Availablehere

Regulation(EU) No 1303/2018f the European Parliament and of
the Councilof 17 December 2013 on common provisions on th
European Regional Development Fund, the European Social Fy
the Cohesion Fund, the European Agricultural Fund for Ru
Development and the European Maritime and Fisheries Fund g
on general provisions othe European Regional Developmen
Fund, the European Social Fund, the Cohesion Fund and
European Maritime and Fisheries Fund and repealing Cour
Regulation (EC) No 1083/2006

ETC regulation No.
1299/2013 Delegated acts
and implementing acts
Availablehere

Regulation(EU) No 1299/2018f the European Parliament and of
the Councibf 17 December 2018n specific provisions for the
support from the European Regional Development Fund to the
Europearterritorial cooperation goal

INTERREG ATLANTIC AREA PROGRAMME
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ETC Delegated Regulation (Commission Delegated Regulati¢BU) No 481/2014 of 4 March
eligiblity of expenditure 2014 supplementing Regulation (EU) No 1299/26fltBe
Availablehere European Parliament and of the Council with regard to specific
rules on eligibility of expenditure for cooperation programmes

FOR PROJECT IMPLEMENTATION

Applicationform A legally binding document that describes the projectlevance,
objectives, results, outputs and partnership) and gives deta
information on the work plan and budget.

Once the project is approved, thapplication form becomes the
reference document for the whole implementation of the proje
until its closure. Its annexrdto the Subsidy Contract (see below).
Its content may be modified to a certain extent during the proje
lifetime, but only in compliance with th@rogrammes project
modification rules and procedures.

Subsidy Contract Thecontract between theéAtlantic AreaManagingAuthority and the
projectLead Partnethat defines the rights and obligations of the
partnership.

Partnership Agreement Thecontract between thd_ead Partneand the partners that defing
the rights and obligations of each partner within the context of th
project.

Progresseport Thereporting template for projects during their implementatiott.
can be accessed and submitted through thegrammewebsite
Projectsmust submit aprogressreport twice a year to the dint
Secretariaf failure to do so could result in delay in paymearid
reduction in funding

Programme website Help and guidance for the submission of claims and reports thrg
guidelines the programmewebsite

1.3. Horizontal pinciples

Sustainable development, equal opportunities and ftiscrimination and equality between
men and womerare three major horizontal principles that constitute an integral part of EU
policy and theprogramme The spported projects have tabide to andpromote these
principles whenever possible in their activities, outputs and restitaddition, projects must
explainin the application fornthe specific measures they plan to take at the operational level
(i.e. project management) to follow these principles. The promotion of the horizontal
principles will be considered as a positive factor in the project assessment and selection.

For further informationon these principlesefer to section 8 of thecooperationprogramme
or Article 7 from Common Provisions Regulatig@PR)(EU) No 1303/2013egarding
accessibility of persons with disabilities.

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 10


http://atlanticarea.eu/page/19

PROGRAMME MANUAL

1.4. Integrated territorial development approach

The Atlantic Area Programmeupports integrated territorial development. Prajs must
address territorial challenges, making use of territorial assets and consider relevant territorial
development policies.

Theprogrammeencourages project® build an specific opportunities of the regions involved,
for instance through smart spedisation strategies, blue growth, green growth, etc.

The programme also encourages muitevel approach in projects, i.e. involving relevant
different levels of governance and types of organisations to help improve effectiveness of
territorial solutions

Finally the programmeencourages an integrated approadb projects, bringing together
organisations fronthe private, public andhird sector, such ascooperatives, nofor-profit
organisations andNon-Governmental OrganisationdNGO3, to help address common
challenges.

1.5. Programme budget and cinancing

The totalprogrammeco-financing from theEuropean Regional Development Fund (ERDF)
amounts t0140013194 eurosfor a total budget 0fl85366492 euros

Project partners have to provide theimm contribution to receiveporogrammeco-financing.
Theyare entitled to receiveip toa 75% ERDF dmmancing

National Indicative breakdown of the Total funding | Cofinancing

Union support national counterpart

PA (@) counterpart T : (e)=(@) + (b) rate
(b) = (c) + (d) HBIC Frivate (f) = (@)/(e)
©) (d)
PAl1 47117 240 15705 74§ 12 564 59¢ 3141 15( 62822 988 75%
PA2 29744 404 99148072 7931 84z 1 982 96( 39659 206 75%
PA3 15267 039 5089014 4071211 1 017 803 20356 053 75%
PA4 39483 720 13161 241 1052899¢ 2 632 248 52644 961 75%
PA5 8 400 791 1482493 148249¢% 0 9883 284 85%
Total 140013 194 4535329¢ 36 579 137 8774 161 185366 492 76%

1.6. Programmebodies

Theprogrammeis managed andeliveredby different organisations, some dghem arealso
responsible for assisting projects.

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 11
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When applying for, or whilst running a project, it is important that projects utilise all available
support from the $ and National Authoritiesyia their National Corresporehts (NC)or
National Contact PointtNCP)who will be valuable sources of information and support for
the development and implementation of projects.

Contact detéls for the programme bodies can be found on th@rogramme website:
www.atlanticarea.eu

Managing Authority

The Managing Authority (M) is the Comissao dedordenacace Desenvolvimentodgional
do Norte(CCDR), located inPorto, Portugallt is responsible for managing and implementing
the programmeon behalf of the participatindMSin accordance with the relevant European
andnational legislatios.

Joint Secretariat

The Joint Secretariat)§ is responsible for the datp-day mplementationof the programme
and assisting withthe projectdevelopment process in close collaboration with tRational
Authorities, as well as for projecimonitoring and follow-up once projects have been
approved.

It assists applicants and partners intak steps of the projectycle(from development to
post-closure).

Please ontact the J$o obtain:
V Detailed information about theAtlantic Area Programme

V Information on how to developa project proposal ffom project idea to project
submissiony

V Information about the assessment proceduyes
V Assistance during thprojectimplementation

V Information aboutcommunication issues

National Authorities

The National authorities in Spain, France, Ireland, Portugal and the United Kingdom have
appointed a NG@Gnd/or NCP to support therogrammeand work with projecs$ partners in
their respective countries.

National Correspondents Support the programme promotion and ensure a wide
dissemination oprogrammeinformationwithin each country They alssupport the MAand

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 12
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JSwith programmebusinessincluding inputto implementation arrangementas they affect
the territory and assistance witimformation of national laws, regulations and policies that
should be taken into consideration fprogrammeimplementation NC may alsdor some
countries provide a point of contact for potential applicants.

National Contact Point®rovide advice and guidance to applicants on the application process,
support in identifying potential partners, and specialist advice ordneslopment of projects.

Meetings between MA/JS andQ\are organised to evaluate progress of theogramme
discuss issues raised by project partners and disseminate good practice within the
programme.

Monitoring Committee

TheProgrammeMonitoring Commitee (PMCprovides strategic direction to therogramme
agrees theplanning,orientation and financial allocations to calls for proposdlse PMCis
responsible for selecting @mapproving submitted projectdt is compised of representatives
of the MSof the programmeand representatives of thetakeholdersas advisory members
The list of thePMCmembers is available on th@rogrammewebsite

Audit Authority and Group of Aditors

The Audit Authority (AA) is the Inspecédo Geral de Financd&F)and is located in Lisbon,
Portugal.The main task of thAAis to ensure that audits are carried out on the management
and control systemsAudits on projects Wlibe spread during the entirerogrammelifetime.
The AA® will be assisted by d@roup of Auditors(GoA) comprising representatives of
responsible bodis of eachMSparticipating in theprogramme

Certifying Authority

The Certifying Authority (CA)s the Agéncia para o Desenvolvimento e Coe@o&C) It is

located in Lisbon, Portugadnd isresponsible forpayments to project partnerand for

compilingand submiting payment applications to th&uropeanCommissior(EQ, following

the certification of expenditures made by projects amatogramme bodies (technical
assistance)

YIn line with Article 25(2) of the ETC regulation

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 13
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Programme &anguagps

The mainprogrammedocuments will be irEnglish, however the official languages of the
Atlantic Area Programmare English, French, Portuguese and Spanish. This means that the
general public, stakeholders, projecead Partnesand individual partners ay use the four
languages in their general communication with the JS and MA.

The Expressions of InteredEOl)and full project applications must mibmitted in English
with the projecttitle and briefsummary provided in the four languages.

The following key documents for the public, applicants and project partners are avaitable
leastin English

Vv

< < < < < < < < <

Atlantic AreaCooperationProgramme
Call for prposalsannouncements
Project summaries

Programme manual

Help guides

Subsidy contracts

Partnership agreements
Application forms

Implementation report forms

Projectmodificationforms.

INTERREG ATLANTIC AREA PROGRAMME
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2. Project Generation and Development

2.1. How to develop your project

20142020 Interreg programmes have a clear thematifocus and are resulbriented. The
programme athorities have outlined in the apperation programme what they want to
improve in theAtlanticArea.

Therefore projects fnanced under thétlantic Area Programmmaust contribute todelivering
the Programmeobjectives, impacts and changesvants toachieve

What positive change will your project bring to the cooperation territéty
The answer to this question will help you to develop your project.
Projects must:
V Contribute toprogrammeresults;
V Apply under one specific objective of theogrammeonly;
V Clearly targetheir goals on the choseprogrammespecific objective;
V Choose activitieggutputs and indicators linked to the targeted specific objective
V ldentify the relevant target groups within the thematic field of the objective

Programme resultare achievedthrough quality projectswhich must be clearly linked to the
programmeé strategy and intervention logic.

A project is an undertaking that must be structured accordinggaréicular intervention logic.

Theprogrammeuses he followingproject intervention logic

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 15



Needs
What are the changes
needed?

/L

Rationale
How changes match

Programme objectivés

y!

Goals
How changes will be
performed?

NI

Inputs

What budget, timeline gy

and skill®

@& Value for money

Are theproject costs in
line with market value®

Are the project
intervention

-efficient, getting the
most from the
available resources

-effective, meeting the
objectives and
achieving intended
results?

Activities
What work plan and
work package®

—

2.2. What makes a quality project?

PROGRAMME MANUAL

Evaluation
Did the results lead to
change needed?

Results
What are the societal
benefits of output®

Capitalization

Howto disseminate anc
promote outputs?

Outputs

What products, service:
and solution@

2.2.1Cooperation according to the basics EfiropeanTerritorial Cooperationregulation

The EU Regulation stipulatésir cooperation criterighat specifically characterise territorial
cooperation projectd The fourcooperation criteria provide guidelines and help applicants to

improve their proposal:

1. Joint developmentthe project idea and scope are jointly developed by the partners.

2. Joint implementation the activities, outputs and results are jointly realised thg

partners.

3. Joint staffing all partnershave equal responsibility for joint staffing roles and their
application within the project.

4. Joint financingall partners contribute financially to the project resources

2Article 12.4 oRegulation (EU) No 1299/2013

INTERREG ATLANTIC AREA PROGRAMME
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Atlantic Area projects are required to meetll four criteria

A conditionfor funding a project will be that it will improve something on the territory and
that a segment of the population will benefit from the project in the long run. The project has
to show how partners will work together towards a common goal. If the project could happen
without this cooperation, then itvould not be an Interreg Atlantic Areproject.

2.2.2.Drafting a Proposal: some concepts and guidelines

1. Definition of needs andstrategic relevance

Projects should address a common challeageoss theprogrammeareaand how best to
utilisejoint asses: a real need must be demonstrated. Projects should demonstrate how they
will deliver wider strategies (EU/national/regional/lodal including Regional Smart
Specialisations Strategies when applicabléhey should illustrate how they will use
knowledge, expertise and skills across pinegramme Projects musttherefore, demonstrate

both the need and its strategic relevance to qualify poogrammefunding. Theprogramme

will not support basic research projects or purely academic networking.

2. Transnational anderritorial relevance

This concept is one of the key requirements for a project to be funded. Each project has to
clearly contribute to the choseprogrammespecific objective, tackling development needs
and territorial challenges that are shared across the regions particgpatirthe project. It
means that:

V The problems identified cannot be efficiently solved by individual regions or countries
working on their own. This could be either:

« An issue affecting a clearly defined transnational geographical area, (e.qg.
environmental risk management), or

A common issue of interest for which transnational cooperation leads to more
innovative and efficient solutions;

V Solutions, products, services and processes are jointly developed by organisations in
different MS workindogether in a project, thereby showing a clear transnational added
valug going beyond the mere addition of results independently achievable in the
involved regions.

V Projects have to demonstrate an integrated approach to regional development, where
possble, combining thematic and territorial dimensions;

V Where relevantthe link to Regional Smart Specialisation Strategies must be set

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 17



PROGRAMME MANUAL

Project outputs should be embedded in a transnational working approach. All partners have
to actively participate in the n@ject according to their functions andxpertise in order to
achieve the collective project results.

A genuine transnational approach implies that each project partner is allocated a specific role
in the project, that theres a balanced involvement gfartners from both the financial and
activity point of viewspreadover the differentMSof the programmearea.

Projects are not considered tnanational if they just consisif a series of local actions which
are linked only through a vague thematic relationship and/or arp@st exchange of
experience among partners without any joint implementation.

Projects that do not address an issue of transnational relevance or that cover only regional or
crossborder issues will not be supported by tA¢lantic Area Programme

The transnational ceoperation character and territorial

relevance has to belearly demonstrated throughout the
entire proiect (includina the proiect approach and work plan)

3. Partnership structure

In order to achieve tangible project results it is essential to involve the relevant partners who
best suit the needs and targets of the projeétl partners must be able to drive the project
forward in theirspecialist area (i.ecapacities in development or implementation, etc.).

The partnership should reflect the integrated territorial approach to regional development
which requires multdisciplinary and crossectoral partnerships.

V All partners have to & involved in a way that demonstrates the joint implementation
and transnational added value of the project;

V Partners should demonstrate complementary expertise and seek to provide a balanced
relevant representation in terms of: §lgovernance level&(rgean, national, regional
and local)and sectors (e.gpublic,private and third sector).

4. Management system

Management procedures and structures should fit the financial size of the project and the
number of partners. An efficient and effectiue/olvement of all partners is crucial.

Proedures should be clearly set optliningrights, duties of partners anidead Partnertools
available, andgshouldincorporate a risk management plan in order to mitigate any risks to
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achieve their goalsTheLea Partnermust have previous experience in managingféttied
or similar projects and set up a sound internal communication system within the partnership.

A principle of good project management is the monitoring of its implementation processes

and results. Ongoing evaluations (either internal or external as part of project management)

must be integrated into the action plan in such a way that lessteent and
recommendations can be applied during the pr

It is considered crucial that the project must have proper risk and quali

management systems iplace

5. Communication of outcomes

Targeted and tailored communication will help projects to achieve aims and ensure
transparency of the use of the EU funds. Communication activities alienportant and
integral part of the project implementation and require thorough planning as well as adequate
resources.

From the application phase projects are expected to demonstrate how communication
contributes to the success of the project.

Projects vill have to prepare aommunication planvhichmust reflectthe strategic approach
in relation to the activities, out puts, tar
work package.

When drafting the communicatiorplan and adions, applicantswill need to ensure
consistency with the project objectives, proposed work plan and the main outputs and results.

Dissemination: to in@ase the impact of props, all of them must include a result/outcome
dissemnation plan targeting project wider stakeholders/the relevant public in the
participating regions.

The relevant target groups and stakeholders must be reached and sh

be informed of the project outputs and results

6. Budget and value for money

The project should be adequately funded to propemgplement its activities, and to
effectively achieve its outputs and results. Value for money needs to be assucedhout
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the duration of the project. The budget must clearly show the relationship between resources
employed and outputs delivered in teis of quantity, quality and timingiming to achieve
objectives and resultdNote thatthe project budget has to be used in accordance with the
principles of economy, efficiency and effectiveness.

The budget per partner must be adequate to the wirky haveto carryout. The resources
needed by each organisation for its activities should nhade available in due time, in
appropriate quantity and quality and at the best price.

Economy and efficiency concerns minimising the cost gedtting the most from

the available resources. Effectiveness meets the objectives and achieves the
results.

7. Work plan

The distribution of tasks among the partners should be appropriate and reasonable in view of
partners’ experience, b u d gaidtic andetake into dcdoent t i me
potential contingencies. The proposed activities are relevant and will lead to delofer
planned outputs and result&urther information in Section 2.7

8.t NP 2 Suhdinabidty

TheAtlantic Area Programmwill finance projects thatleliver measurable outputgenerate
tangible outcomes and provide opportunities to delivedasting results.Projects should
therefore, demonstratethe potential of the proposed operation to continue activity beyond
the lifetime of the programme thereby capitalising on lonterm benefits and maximising
territorial impact.

Three dimensions of sustainabilitgn beconsideed:

V Financial sustainabilityFinancingresources fofollow-up activities and investments or
for covering future operating and maintenance cosii be available?

V Institutional sustainability, What structures will allow the results of the project to
continue to be in place after the project end? And how?

V Political sustainability. What structurd impact will the project haveWill it lead to
improved policies, legislation, plans, codes of conduct, methods, etc.?
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9. Project innovation

Innovation is a crossutting theme but also @riority Axis of theprogramme It is also
considered as one of thenost important driving forces for regional and economic
development. It can be described as a process through which knowledge is created and
translated into new products, services or processes of the private and the public sector.
Innovation is conceivenh a variety of contexts, such as technology, economy, social systems,
policy development etc. and can be procesgnted, goaloriented or contextoriented.
Innovation should be a key driver of Atlantic Area projects.

The Atlantic Area will play a role ihe intermediate stages of the innovation chain that goes
from fundamental research, to the commercialisation of a product or service, or the
application of a new process. Projects should focus on applied research and include a testing
or implementationphase, while commercialisation should be left to the market.

Ensure you keep up to date with recent developments and results achieved in your project's
sector or field and build on these within your project. Make sure you explain in the application
form why the project requires transnational cooperation to take the sector or field forward.

10. Indicators

The programmeindicators system will allow projects to demonstrate their achievements
towards the project anghrogrammeobjectives both in terms of outputs ¢hv much and how
well did the project do?) and results (is anyone better off and has anything improved?).

Information on the programme indicators system is in AnneX/I| of the Cooperation
Programmeand in Annex Il ofthis manual Prgects will be asked tguantify their inputs,
activities and atputs in theapplicationform.

11. Capitalistion

Experience shows that projects do not necessarily start from scratch but take into account
lessons learnt or research from previous projects at regional/nationdtwopean levels
demonstrating their added value.

Projects aretherefore, encouraged to build on previous experiences. For a nurabspecific
objectives in theCooperation Programme, the aim is indeed to implement or apply existing
solutions by optimisig, adapting or improving them.

Note that duplication of activities carried out by other projectsppogrammes will not be
supported.
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2.3. Partnership (Principles, types, roles, size, geographical eligibility)

2.3.1General principles

As a general rule, alhe partners should contribute to an efficient implementation of the
project and the scope and size of the partnership should reflect its objectives.

All partners should have the capacity and knowledge in the project subject area to participate
fully and b contribute to deliver the intended products and/or services.

The quality of a partnership’s composition
different partners. Projects should ensure a balanced participation from their partners
drawing ontheir specific relevant expertise.

In the Atlantic Area Programmeprojects must bring together partners from at least three
different countries of the cooperation area.

2.3.2Types of partners

Partners participating in projects and receiving fundingrfrthe Atlantic Area Programme
must belong to one of the following categories:

A. National, egional, or local public bodigs
B. Education and research institutions

C. Not-for-profit organisatiors;

D. Private companies

E. International, transnationaand crossborderorganisations

Categories Examples
A. National, regional, or | Local public authority: Municipality, etc.
local public bodies Regional public authority: Regional council, etc.

National public authority: MinistryState Agenciestc.
Sectoral agency: Local or regional development agency,
environmental agency, energy agency, employment agen
etc.

Infrastructure and (public) service provideublic transport,
utility company (water supply, electricity supply, sewage, (
waste colection, etc.), airport, port, railway, etc.

B. Education and researc| Higher education and researamiversity faculty, college,
institutions research institution, RTD facility, research cluster, etc.
Education/training centre and school : Primary, secondary
pre-school, vocational training and education, etc.
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Categories Examples
C. Notfor-profit Interest groupsNGQ trade union, foundation, charity,
organisations voluntary association, club, etc.

Not for profit organizationsvoluntary sector, charity
organizations, cooperatives, etc.

Business support organisatigrchamber of commerce,
chamber of trade and crafts, business incubator or
innovation centre, business clusters, etc.

D. Privatecompanies Micro, small, medium sized enterprises

F. International, EEIG (European Economic Interest Grouping), EGTC
transnational and cross | (European Grouping of Territorial Cooperation), DuBuro
border organisations EGTC,; etc.

International organisation under national law, under
international law

Bodies governed by public lagas defined in Article 2.1(4) of Directive 2014/24/EU on public
procurement) are eligible partners under
following criteria:

V They are established for the specific purpose of meeting needs in the generasinter
not having an industrial or commercial character;

V They have legal personality;

V They are financed, for the most part, by the State, regional or local authorities, or by
other bodies governed by public law; or are subject to management supervistbndsy
authorities or bodies; or have an administrative, managerial or supervisory board, more
than half of whose members are appointed by the State, regional or local authorities, or
by other bodies governed by public law.

Private sector partnersncluding profitmaking partners (e.gSnall and Medium Enterprises
- SME3 can patrticipate in thétlantic Area ProgrammeéHowever, only nefor-profit private
partners (this means that the entire business is-fatprofit and not only the aspect relating
to the project delivery) can beead Partnes.

Economic activities performed by the partners influence $t@te aidelevance of the project.
If the project activities are regarded &tate aidrelevant, additional restrictions (lower €o
financing rate, ceiling of ERDF contributietc.) might be applied (for more informah see
Chapter 3.

Private sector partners should also be aware that:

V They will have to follow public procurement pripEs (transparency, nen
discrimination and equal treatment);
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V There may be some restrictions on retaining Intellectual Property RigRR) See
Chapter6;

V Inorder to be reimbursed, costs will need to comply with the eligibility rules set out in
Chapter 4

V Participatingpartners cannot act as external experts to ethpartners in the same
project;

V Cash flow issues may arise from lengthy payment procedures due to possible controls,
audits legal proceedingstc. In such cases, partners (and not only private ones) should
consider higher liquidity levels;

V Theymayundergo a solvency check before the approval of dpplicationif needed
Potential(lead) partners are asked to inform the NC andZéof the concerned country
as soon as it becomes clear that a private partner might join the partnership. See
Chapter 4

V Not-for-profit organisatiors actingasLead Partnes must comply with minimum criteria
of financial capacity, as describedGhapter 4

Please note that private consultancy and/or managemergtanisatiors, services suppliers,

etc. whose main scope of activities, as well as their project role, consists of solely project
coordination, management, communication, knowledge managementloer activities that

are of a mere executive or supporting character (service providers) cannot be involved as
project partners Compliance with this requirement will be checked during the quality
assessment of project proposals which, orteaeby-casebasis, could leatb the exclusion of

such partners.

International organisationsacting under international lavean participate in projects only
upon their explicit acceptance of all requirements deriving from the Tréatyd the
regulations applicable in the framework of tiiglantic Area Programmencluding- but not
limited to - the following:

V Adherence to applicabl€mmunity policies, including the respect of rules on public
procurement;

V Acceptance of controls andidits by all those bodies entitled to carry out such controls
in the framework of theAtlantic Area Programmencluding the MA and JS, the AA and
the European Court of Auditors as well as the relevant national authorities of the MS in
which the internatiaal organisation actig as project partner is located,;

3 Treaty for theFunctioning of the EU, available on
http://eur -lex.europa.eu/legatontent/EN/TXT/?uri=CELEX:12012E/TXT
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V To ensure accegs all documents required for audits purposeshichmust be stored
within the geographical area covered by tAdantic Area Programme

V Final financial liability for all sums wrongly paid out.

2.3.3Partners roles

Lead Partner

Thedead Partnepr i nci pl e” Adanti |Areae Rrogranamert dorepliance with
Article 13 of Regulation (EU) 1299/2013. The partnership appoints one organisation to act as
Lead Partner The Lead Partnertakes full financial and legal responsibilityfor the
implementation of the entire project.

Lead partner organsations can be public bodiesiniversities, education and research
organisationsprivate institutions (noffor profit) andinternational organisations acting under
national law.

ThelLead Parthemust be located in th@rogrammearea 6ee 2.3.5 Geographical locatiarf
partners).

It is theresponsibility of thd_ead Partner
V Tosubmit theapplication form;

V To sign aSubsidy Contracwith the MA (CCDRI) defining the responsibilities of the
Lead PartnerThismustbe donewithin one month(indicative)ollowing the notification
of PMCapproval by the JS to tHeead Partner

V To establish thdPartnership Agreement e f i ni ng t he partners
between project partners

V To coordinatethe project during the implementation phase and to ensure sound
financial and project management. This includes submission of progress reports and
financial claims of eligible expenditure, as required byghegramme

V To maintaina good communication flow in the panership to enable the successful
delivery of the project outputs;

V To ensure soundommunication with theprogrammebodies especially with the JS.

Before signing the Subsidy Contract Nart-profit privateorganisatiors acting atead Partner
will be asked to provide proofs of thdinancial solvency
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Project partners

Project partners are the institutions or organisations actively and directly involved in the
delivery of the project and providing their own financial contribution.

Project pamers have the following tasks:

V Undertaking the actions and contributing to the activitieseseen in theapplication
form;

V Delivering project outputs planned in tlapplicationform and agreed in the Partnership
Agreement;

V Ensuring the durability of the main outputs and results;
V' Assuming responsibility for any irregularity in the expenditure claimed,;
V Contributing to the delivery of the progress reports;

V Carrying out information and communication activities in line with tommunication
plan and theprogrammeé s publ i city requirements.

Associatel partners

Associatd partners are oganisations acting as observers, having no righERDF, or acting
as external finaners, providing co-financing without any concrete participan in the
implementation ofproject activities

2.3.4Size and balance of the partnership

The partnership musinvolve at least three partnerswho must be locatedwithin three
different Atlantic Area Programmeegionsof three different MS

Whilst thereare no formal upper limits to the number of partnethe number of partners
depends on thekey challenge and impact the project wants to achieve to support the
objectives of thgoprogramme The size of the partnershghould reflect an optimum capacity
to deliver itsobjectives a balanced distribution of roles and funding among partnarsl
cover the various countries of the Atlant&rea. Therefore the size of the partnership is
flexible and should reflect the scope of the project while remaining manageablds has a
direct impact on the efficiency of project implementation, particularly in terms of reporting
and financial management where l&@mounts of information will need to be collected.

It must be emphasized that a large partnership requires adequate resources for its
management; as it camaffect projectcosts, inaddition communicationactivities among
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partners may be more difficulib organise and may have ampacton the stability of the
project. As a point of reference in the 202013, Atlantic Area Programméhe average
partnership size wasine partners

2.3.5Geographical location of partners

Project partners must be located tin the eligible territory of the Atlantic Area regions.

However, 20% of overall programme funding may be used for partners outside the Interreg
Atlantic Area Programme area. buly justified casesorganisations based outside the
cooperation area in te EU or in &@opeanFee Trade Associationstates may join project
partnerships of the Programme, if the benefit for regions in the cooperation area is clearly
demonstrated through:

V Additionalexpertisethat cannot be found within th@rogrammeareg
V Justification on the need to involve a partner outside gregrammeareg

V Clear benefits tde achieved on the involvement of partners outsidehef programme
area

LeadPartners must be locatedwithin the programmearea

Partners from aMS outside the Atlantic Areaare only allowed to participate once an
agreement between the MA and tlegganisation based in the country of tpartneris signed,
ensuringthat relevant management control procedures can be implemented in that country.

The MAis responsible for drafting, approving and obtaining the relevant signatures on the
agreement, which must happen prior to the signing of the Subsidy Contract withehae
Partner.

The MA is responsible for monitoring the ERDF allocation outside thidepgogrammearea
whichmay not exceed 20 % of the total ERiIDégrammecontribution, pursuant toArticle 20
of Regilation (EU) N° 1299/20L-FETC

Should the activities to be carried out by partners locatedMiSoutside theprogrammearea
be considered aState aidrelevant the participation of these partners will not be allowed due
to the impossibility for thgogrogrammePMCto validate the result of th&tate aidassessment
on behalf ofa MS not participating in therogramme
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2.3.6Geographical location ohctivities

In line with the requirements for the geographical location of partners, and as a basic principle,
the Atlantic Area Programmgupports project activities takgnplace in thgorogrammearea.

This principle applies both thead Partnes and partnes, core project activities must
therefore, be implemented in the regions of therogrammearea, with the exception of the
necessary management activities.

However up to 20% of thegprogrammefunding may be dedicated to activities outside the
programmearea in the EU or thirdountries, includinghe participation in missions, study
visits and events- which canexceptionally be accepted in duly justified cases. $tarh
activities all the followingequirements must be respected:

1. The activities are for the benefit of thogrammearea;
2. The activities are essential for project implementation;

3. The activities areoutlined in the application form or, if not, havereviouslybeen
authorised by the MA/JS.

2.4. Budget size and funding

There is no preestablished lower oupper limit to project budgetsas a general mhication,
the average totahpprovedamountper project inthe 20072013 Atlantic Area Programme
was EUR2 300 000. Budgets must be commensurate with the activitiesiahe number or
partners, whileevidencingvalue for money.

Partners must ensure that the project budget adequately reflects the activities foreseen in the
work plan and that it is based on the principtEssound financial management.

To ensure that operations have a robust transnational feature, a strong and balanced coverage
of partners and funding over the different countries of the enfi®grammearea must be
sought by projects.

Expenditure is condered eligible if it complies withUE nationaland programmerules and
the established legal limitsf it is directly related to the projectrespects the principles of
economic efficiency and cosffectivenessand if isincurred inthe eligibility period of the
programme Further details provided i€hapter4.
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2.5. Project duration

The average project duration is betwed® and 36 months However, if justified by the
project scope and the planned activities, a longer implementation period up to maxidum
months could be acceptableVhen preparing the work plan calendar arile project
duration, applicants must take into account the tinperiod for both the project set up and
project closure, which will consist of a couple of months.

2.6. Project cofinancing

TheAtlantic Area Programmes f i nanced by the ERDF. Regard
co-financing rate is up to 75% of eligible prct costs

ERDF contribution to projedtead Partnerand partners might be reduced following the
application ofState aidrules. For further informatioypleaseseeChapter 4.

Thematch funding shall be guaranteed by each projeead Partneand partners by means
of cofinancing, which can be provided as follows:

1. Public co-financing - public funding at national, regional or local level, obtained
specific cefinancing schemes set up by the MS or provided directly with own funds by
the partners having a public status.-@@ancing of international organisations also falls
under this category.

2. Private cofinancing- the amount of own funds provideds match funding by private
institutions.

2.7. Work planorganisation

Theproject follows a work plan that consists of a set of work packages. Each work package
will be broken down into identified activities linked to deliverables, i.e. a product or service
that contributes to the development of the pr

The main outputs must clearly contribute to tippogrammeé s out put i ndicator
project must select in thepplicationform.

A project can have a maximuof 8 work packages, and must include the 3 mandatory
packages listed belaw

1. Project management

2. Communication
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3. Capitalization

Theproject can then design up to 5 thematic work packagkes titles of which decided by
the partnership.

An additionawork package can be dedicatedpmject preparation(Work Packag®).

For each work package, one of the project partners will be responsible for coordinating the
delivery of the related activities.

Theproject may include some capital investments if thene necessary, particularly as pilot

or demonstration actions to dethe Allantic Areche pr o
Programmas not primarily an infrastructure investmeptogramme therefore, investments

are limited in terms of size and budgetd must be thematicallgpecific.This information will

have to be communicated to theprogramme by project approved during the
contractualisatiorandhave to be validatethy the PMC

For detiled information, see Chapt& “ Armgfor Aglantic Area Bjects’ below.

2.7.1Work plan and packages

Work packages includseveral aspects and are structured according to:
V Objective
V Definition of partners roles and responsibilities;
V A set of activitiesind actiongdno more than @ctionsper work package)
V Deliver one output at least (for thematic work packages gnly)
V A start andanend date

The following figure illustrates the relationship between project activities, outputs and
deliverables (applicable to thematic work packages).

Ouputs

Activity 1 Activity 2 Activity 3 Main thematic
outcome(s)

Deliverable 1.1 Deliverable 2.1 Deliverable 3.1 contributing to
Deliverable 1.2 Deliverable 2.2 Deliverable 3.2 projet results
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2.7.20utputs,activities and deliverables

OUTPUTS

Arethe outcomesobtainedfollowingthe implementationof project
activities (i.e. strategy/action plan, tool, pilot action, etc.). Each
output should be linked to a Programmeoutput indicator and
contribute to project results Eachthematic work packagemust
foreseeat leastone output.

ACTIVITIES

Each work package (except for work package preparation and
investmentspecification)shouldbe divided into actions(not more
than 6). Activitieshaveto leadto the developmentof one or more
project outputs. For eachactivity the start and the end month, as
well asthe indicativecostmustbe specified

DELIVERABLES

Eachaction shouldinclude one or more deliverables(e.g. analysis
report, feasibility study etc.) that contribute to the achievementof
project outputs. All small steps of a single action, such as
stakeholdermeeting documentations,working groupsetc., do not
needto be listed asseparatedeliverablesput shouldbe aggregated
into one deliverable, e.g. a qualitative report describing the
stakeholdelinvolvement

2.7.3Types of outputs

The Atlantic Area Programmabas predefined five categories of project outputs which put
emphasis on policy support and implementatioriented approaches:

V Case studies and pilot actigns

V Technical andcientific publications

V Policy, strategy and operational instruments

V Dissemination actions and capitalisation of results

V Participants in actions for the dissemination and results capitalisation

For eachprogrammespecific objective a set afther programmeoutput indicators has been
established. In order to provide project applicantgth practical guidance and a common
understanding of the definition of output indicators, more detailetbrmation is providedn
Annex VI of theCooperation Pogranme and in Annex Ibf this manual

Project output must be quantifiedtach thematic work package must have at least one output.
Nevertheless, a work package can contain several outputs of the same type7(gitpt
actions in 7 different regions participating in a project).
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Attention should be paid to how outputs can be used by the target groups addressed, as well
as to their durability and transferability in order to achieve the intended results.

In thiscontext the main targets groups for the work package outputs have to be chosen from
a list of predefined target groups. It should be also described how those target groups and
other stakeholders will be involved in the development of the foreseen outputs.
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3. Applying for Atlantic Area Projects

3.1. Programme’s support to generation and development of proposals

Projects generation refers to the process of creating project ideas, aiming to systematise
common needs and challenges and start discussions about gitatesponses. The
generation and dissemination of projects ideas is the cornerstone to start exchanges between
different regions and stakeholders facing common problems and challenges, to develop the
most appropriate and effective responses.

Quality project ideas are one of the key elements of developing high quality projects. A second
key factor is the mobilization of key players, with a full range of relevant stakeholders and a
well-balanced involvement of regions and a good geographical spread. Theigetion of a

wide and diversified range afrganisatiors is a fundamental building block for an effective
and successfuybrogrammedelivery. The partnership should involve relevamganisatiors

from the public, private and third sector (associationsardiies, cooperatives etc.), from
research institutions to the business sector.

Projects should be developed according to the type of actions thaptbgrammewants to
support and be focused on results, tangibility, territorial and economic impact ihtlaatic
Area.

Theprogrammeprovides a web platform for applicants to submit or search for project ideas
and profiles of potential partners. If you wish you can request feedback on your project idea
from the JS.

Workshops for project promoters

Throughout the lifetime of thgorogrammeworkshops will be organized by JS aradional
authorities/contact points to inform potential applicants about therogramme priorities,
application process requirements, procedures and timeline.

3.2. Frequency of calldr proposals

The programmeintends to announcetwo or three call for proposals fro2016 to 2020.
Potential applicants are encouraged to submit their project proposals following careful
preparation andat the appropriate timeto maximise project implemeation.
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3.3. Types of calls

Calls for proposalsare foreseen tde managed through a twstage application procesthis
will be deliveredhrough the onlingoprogrammelnformation System.

The programme does however, reserve the right to implement a orgtage application
process or other type of calls should this be needed.

In case of two stage applicatiorarfstage 1 applicants are asked to submit Bxpression of
Interest (EO) which outlines the project overathbjectives and challengesogether with
details of the partnership and a budget outline.

Successful applicants stge 1 will be invited to progress stage 2, and asked to complete
a full application form, which if selected for approwsl the PMCwill be awarded project
funding.See Fact sheet call 2 Terms efdRence for details

3.4. Call forproposals procedure

Opening a call for proposals is a decision taken byME

The application fornor EOWill be the only documents on which the project vai# assessed,
for the eligibility and quality.

Once the projects selected for funding, th@roject approved form wilbe an Annex tdhe
QubsidyContract, and will be used as the tool for monitoring the project implementation.

The elements required for each section of the application form are presented in the sections
in a separateddct sheet.
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4. Eligibility and budget rules

4.1. General eligibility rules

In order to receive funding, all threported costs must be correctly calculat@and accurately
registeredi n t he par t ner -keeping aystems Ehéyimost dlse belelmibld, i.e.
compliant with the rules governing EU expenditure.

There are different levels of eligibility rules for expenditure (hierarchy of rules):

1. The Ewopean level: EU regulations

2. Theprogrammelevel: specific rules decided for ti#lantic Area Programme

3. The national level: national rules applicable in estH

4. The partner institutional level: internal rules applicable to each partner organisation.

The stricter rule prevails if there are differences between rules at different levels.

4.1.1Eligibility period

The start date is the date of notification BMC approval by MA/JS. Costs paid prior to this
date are not eligible, except for:

V Costs related to project preparation;
V Purchase of equipment items for which depreciation dgrproject lifetime is eligible;
V Purchase of land or equipment subsequently provided in kind to the project
The end date indicated in the application form is thee by which:
V All project activities must have been completed.
Generallyand according to the project cyglie following costs are eligible:

V Costs for the preparatiorof an approved project can be reimbursed through a lump
sum under the terms and calitions further explained

V Costs for the implementatiorof an approved project are eligible from the notification
of the approval date until the project end datas set in the application form and
subsequent revisions. On this basis, partners may deatidleeir own expense and risk
to start the implementation of the project before tHeMCapproval/funding decision
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V Costs for project closurée.g. preparation and submission of the last progress report,
final report and costs for control of expendituraje eligible, and must be paid before
the deadline for submission of the final report (i.e. three months after project end).

4.1.20verarching eligibility requirements

All expenditure in the allowed budget categories has to be prajeleted, i.e. cleayl
connected to project activities traceable in the approved application form. Furthermore, the
expenditure has to be incurred, accounted for and paid during the project period as defined
in the Subsidy Contract. For expenditure to be considered eligiel@itbcedure followed to
procure goods and services should be fully documented at each stage of the process to
demonstrate compliance in full with the applicable public procurement or other rules.

Generally speaking, to be eligititee following principlesvould apply.Project costs must be

V Related to activities and be included in the estimated budget set out in the application
form and subsequent revisions;

V Necessary for carrying out the activities and for achieving the project objectives;

V Related to itemshat did not receive support from other EU Funds or other contributions
from third parties;

V Reasonable, justified, consistent with the applicable rules of the partner, the
programme national/regional and the EU rules, and be in accordance with the pl@sci
of sound financial management;

V Not in contradiction with any specific eligibility criterion applicable to the respective
budget line;

V In line with the relevant public procurement rules;

V Incurred and paid by the beneficiary concerned in the periodveeh the project start
and end date, as defined in the approved application form and subsequent revisions;

V Identifiable, verifiable, plausible and determined in accordance with the relevant
establishedaccounting principles

V Supported with sufficient eviehce to albw identification and checking;

V Registered in a separate project specific account or identified using an adequate
accounting code set in place specifically for the project;

V Validated by an authorised national controller.
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When expenditure is ienbursed on the basis of an agreed lump sum or calculated using a flat
rate that does not require supporting evidence of actual expenditure the last three principles
do not apply.

4.1.3Nonteligible expenditure

Noneligible expenditure is setoutinttehapt er “ Budget | ines”. Nev
items of expenditure are never considered eligible:

V In kind contributions not meeting requirements defined in Article 69(1Regjulation
(EU) No. 1303/2013;

V Fines, financial penalties and expenditurelegal disputes and litigation;

V Costs of gifts are not eligihleromotion, merchandising, communication, publicity or
information items are not considered gifts;

Alcoholic beverages other than those served at project meals and receptions
Costs arisinfrom fluctuation in foreign exchange rate

Interest on debt;

< < < <

Purchase of land in excess of 10% or 15% (In accordancAntvidie 69(3)(b) of theCPR
(EU) No 1303/2013

Recoverable VAT;
Shared costs;

Charges for national financial transactions;

< < < <

Discouns not considered when claiming the costs (only the discounted amount is to be
regarded as eligible);

V Fees between beneficiaries of a same project for services, equipment and work carried
out within the project;

V Any other cost not eligible according t@meral provisions on eligibility (as well as
specific provisions at budget line leyel

4.1.4Preparation costs

Approved projects which have signed the subsidy contract with the MA are entitled to claim
a lump sum payment in recognition of costs that woluéle been incurred in the preparation
of the project proposal. The lump sum for preparation costs in the Atlantic Area Programme
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is fixed atEURL6 000. This lump sum follows the-fioancing rules of the Programme and,
therefore, the associated ERDF ¥4/ of this value, that EURL2 000.

Preparation costs have to be included in the
The project is free to choose how it shares the lump sum across the partnership.

After the signature of the subsidy conttaand start of project activities, preparation costs
may be claimed through the standard reimbursement procedure.

4.1.5In kind contribution

Contributionsin kindare eligible if they comply with the applicabildes in theBJ Regulations
provided they danot contravene any applicable national rules.

In kindcontributions in the form of provision of works, goods, services, land and real estate
for which no cash payment supported by invoices, or documents of equivalent probative
value, has been made, and mag eligible according to Article 69 of Regulation No 1303/2014,
which sets also a number of specific conditibns

1. The ERDF amount paid to the operation (not individual partners) does not exceed the
total eligible expenditure minus the in kind contributi®, at the end of the operation;

2. The value attributed to contributions in kind does not exceed the costs generally
accepted on the market in question;

3. The value and the delivery of the contribution can be independently assessed and
verified;

4. In kind contributions in the form of equipment can be deemed eligible insofar as the
item of equipment was not previously paid for or-tmanced by European funds;

5. In the case of land and real estate, the value nrefiect the nature of the transaction
(transferof ownership or leasehold) arzk certified by an independent qualified expert
or duly authorised official body

6. In the case of provision of land or real estate, a cash payment, for the purposes of a lease
agreement of a nominal amount per annum not exdeg a single unit of the currency
of the MS, may be made.

4 Article 69.10f CPR(EU) No 1303/2013
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In the case in kind contributions in the form of unpaid work, the value of that work is
determined by taking into account the verified time spent and the rate of remuneration for
equivalent work.

Audit Trail

V Document independently verifying the market value of the activity/asset

V Timesheets and hourly rates for the task.

4.1.6Revenues

Definition

According to theArticle 61 of the CPR (EU) N&303/2013 net revenues after project
completion are cash #lows directly paid by users for goods or services provided by a project,
such as charges borne directly by users for the use of infrastructure, sale or rent of buildings,
or payment for services less argperating costs and replacement costs of sHd&
equipment incurred during the corresponding period.

How to deal with project revenues?
At the project application stage:

V The eligible expenditure shall be reduced in advance taking into account thet@bten
of the project to generate net revenue over a specific period covering both the
implementation of the project anthe period after its completion;

V When the amount of net revenues is known at the application stage, it must be specified
in the application form, in theitem net revenue generated by the project

V Note that net revenues will be deducted from the total eligible expenditure and will
consequently decrease the ERDF contribution. If the net revenues are only partially
generated due to the eligle expenditure they should be reported on the pnatta basis.

At the project implementation stage

V All revenues (including those not foreseen at the application stage) generated during
the project’”s 1 mpl eme nt Regulation NdBG3/2@léntust i | ed i
be reported in the project progress reports befoteetclosure of the project;

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 39



PROGRAMME MANUAL

V Project partners are responsible for keeping account of all the revenues and to have the
necessary documentation available (e.g. for control purposeBase efer also to
exemptions inArticle 65 (8) of Regulation (EU) 1303/2013.

After the completion of the project

V If revenues are expected to be generated after the project end date (e.g. to ensure
durability of the results), it must be estimated and deducteohi the udget at the
application stage;

V Where it is objectively not possible to estimate the revenue in advance, the net revenue
generated within 3 years of the completion of the project or by pinegrammeclosure
deadline, whichever is earlier, shall beported to the JS and deducted from the
expenditure declared by therogrammeto the EC.

Please note

If the project is subject t&tate aidrules (de minimis/general block exemption/ notification
was made) the net revenues will not be deducted unlesisonal rules request otherwise.

4.1.7Exchange rate

In accordance with Article 28 b) of Regulation (EU) No 1299/2013, and by way of derogation
from Article 133 of Regulation (EU) No 1303/2013, expenditure incurred in a currency other
than the euro shalbe converted into euro by the beneficiaries in the month during which the
expenditure was submitted for verification to tHerst Level Controller (FLC)n accordance

with Article 23 of this Regulation; the relevant Commissialttulator link will be usedo
calculate the rate:

http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeuro_en.cfm

The conversion shall be verified by the aatfier in the MS or third country in which the
beneficiary is located.

4.1.8Grant rate

The maximum grant rate for all projecsd partnerss 75%.

Within a project, different grant rate are allowed among project partners on condition that
the maximumgrant rate of 75% established at project level is not exceeded.

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 40


http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeuro_en.cfm

PROGRAMME MANUAL

The difference between the total project budget and the Interigggnt is called match
funding and must be provided by each individual project partner, asfisalicing or as
external finanaig by an associated partner.

4.2. Budget lines
Project budget must be structured according to the following budget lines:
4.2.1. Staff costs
4.2.2 Office and administrative expenditure
4.2.3. Travel and accommodation
4.2.4. External expertise and services
4.2.5. Equipment (including, laboratory goods, consumables, etc.)

4.2.6. Small Infrastructure and works

Please note

V These budget lines apply to all work packages, excluding the management and
communication work packages where budget line 6 is not apgécab

V Investment expenditure must be included under budget lines Y@@l

4.2.1Staff costs

Definition

This category covers expenditure of staff members directly employed by the partner
organisation engaged to formally work full time or part time on the project, for activitiats
otherwisewould not be carried out if the project did not happen.

They inalde costs of employment in line with the employment/work contract, and costs of
natural persons working for the partner organisation under a contract other than an
employment/work contract and receiving salary payments.

Overheads and any other offi@nd administrative expenditure cannot be included in this
budget line.
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Thestaff costs can be calculated with two different method®artners must choose one of
the two following methods:

a) Flat rate calculated as 20% of the direct eligible costs of the totaiget budget
excluding staff costs. Nsupportingdocuments will be requed when this method is

chosen;

b) Direct costs based on real and project related staff expenditure. This option will require

supporting documentatiomccording to the following table:

DIRECT COSTS

1. Fulltime assignment

100% of
working time
allocated to
the project

No obligation regarding
the use of time sheets

1.Employment/work contract or an appointmer
decision/contract considered as aemployment

document demonstrating that the person
exclusively working FT on the project;
2.Job  description  providing information o

responsibilities related to the project;

3.Payslips or other documents of equivalent probat
value;

4.Proof of payment of saties and the employer
contribution as well as pension contributigns

5.Evidence of pay scales applicable to the post wi
the organisation

2. Parttime assignment

2.1 With a fixed monthly percentage of time worked on the project

The
percentage
fixed inthe
employment/
work contract
or

other
equivalent
document is
multiplied by
the monthly
gross
employment
costs of the
employee

Time sheets signed by
the employee and
supervisor indicating
the hours worked for
the project and the
related tasks on a daily
basis.

Exception No need to
provide timesheets if
part time hours are
fixed and contracted.
The timeregistration
system mustover
100% of the working
time of the employee.

1.Employment/work contract or an appointmer
decision/contract considered as an ptoyment
document as well as the hourly rate;

2.Authorised salary scales for the post within t
organisation

3.Document setting out the % of time to be worked
the project per montK(if not specified in the contract

4.Job  description  providing  information on
responsibilities related to the project (can be includ
in the employment/work contract)

5.Payslips or other documents of equivalent probat
value;

6.Proof of payment of salaries and the mp | o
contribution and pension contribution.

2.2 With a flexble hourly basis

The
empl oye
hourly rate as

Timesheets signed by
the employeeare
required and must

1.Employment/work contract or an appointmer
decision/contract considered as an employme
document as well as the hourly rate;
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DIRECT COSTS

Calculation Working hours Audit trail

indicated in cover 100% of the hour{ 2. Document setting out the % of time to be worked

the worked by the the project per montKif not specified in the contract

employment | employee(including the| 3.Job  description  providing information O

contract is working time not responsibilities related to the project (can be includ

multiplied by | related to the project). in the employment/work contract)

the number of 4.Payslips or other documents of equivalent probat

hours worked value;

in the project. 5.Proof of payment of salariegshe employers ang
pension contribution as well as authorised sal
scales for the post within the organisation.

Please note:

V Under this budget line it is suggested not to exceed 60% of the total project budget.

4.2.2 Office and administrativeexpenditure

Definition

This category covers operating and administrative expenses of the partner organisation that
support delivery of project activities. They are to be budgeted, calculated, and reported as a
flat rate of 15% oflirect staff costs (if the partner choose the method of flat rate for staff
costs, office and administrative expenditures cannot be claimed).

Expenditures under this category cover the folloving

V Office rent;

V Insurance and taxes related to the buildings where the statbéated and to the
equipment of the office (e.qg. fire, theft insurances) ;

V Utilities (e.qg. electricity, heating, water) ;

V Office supplies (e.g. stationary);

V General accounting provided inside the beneficiary organisation;
V Archives;

V Maintenance, cleaningnd repairs;

5 Article 68 (1) (b) oRegulation (EU) No 1303/2013)
5 Article 4 of Regulation (EU) No 481/2014
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V Security;
V IT systems (e.g. administration and management of office-eard software);
V Communication (e.g. telephone, fax, internet, postal services, business cards);

V Bank charges for opening and administering the account or accounts where
implementation of an operation requires a separate account to be opened,;

V Charges for transnational financial transactions.
In situations where an external expert is contracted to carry out specific content related tasks
concerning the development, ndifications or updates of a specific project IT system or a

website, such costs will be accepted under the budget line External expertise and services.
The cost of IT software/hardware is eligible under the budget line equipment.

Audit Trail

The calculatins based on the flat rate for office and administrative costs will be done
automatically in every progress report taking into account the amount of staff costs. The
expenditure covered under this budget line will not require any documentation from the
project partners (i.e. invoices, payment proofs).

4.2 3Travel and accommodation

Definition

Only the travel and accommodation costs of project staffy be included under this budget
line. As a general rule, travel must be related with project activitiestlaadlelivery of project
outputs.

Principles

According to Commission Delegated Reguldtexpenditure on travel and accommodation
costs is limited to the following items:

V Travel costs (e.g. tickets, travel and car insurance, fuel, car mileage, tollaakidgo
fees);
V Costs of meals (other than catering);

V Accommodation costs;

7 Article 5 of Regulation (EU) No 481/2014
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V Visa costs;
V Daily allowances.

Any expenditure item defined as travel costs, accommodation, meals or visa already covered
by a daily allowance is not eligible in addition to the dailgwance

When travel costs are directly paid by a project partner employee, the expenditure will have
to be supported by proof of reimbursement of the employee.

Audit trail
The following main documents must be available for control purposes:

V Agenda or snilar document (e.g. report) of the meeting/seminar/conference,
participants list and sign in sheets or registration to the conference/event, if applicable;

V Travel documents proving that the journey actually took place (for example, boarding
passes or ratickets, etc.);

VPaid invoices (e.g. hotel bills, travel
report with a proof of authorisation and reimbursement by the employer to the
employee;

V Dalily allowance claims (if applicable), including pada€imbursement by the employer
to the employee;

V Proof of approved travel rates and thresholds applicable to the organisation.

Please note:

V Travel and accommodation expenses related to individuals other than staff directly
employed by the beneficiaries tiie project (such as consultants, experts, observers,
guests, service providers, speakers ahdirpersons), have to be included under the
‘“external expertise and service’ budget

V Travel costs outside the Union part of tpeogrammearea are eligibleaccording to
Delegated RegulatidnCosts of travel and accommodation related to activities outside
the programmearea are only eligible, if they have been included in the approved
applicationform or approved by the@grogrammefollowing a request for tragl. In all
cases, benefits of such activities to thedgrammearea must be demonstrated.

8 Article 5 of Regulation (EU) No 481/2014
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V Maximum daily rates for hotel and subsistence should be respected, in accordance with
the national legislatonWh en nati onal | egi sl atcyofthe doesn
partner organisation applies. In that situations it shall be evidenced the existent
documents describing internal rules, in which such expenditure is based on.

V The most economic transport means should be used.

4.2 4External expertise and servise

Definition

External expertise and service costs include expenditure paid on the basis of contracts or
written agreements and againsiccounting validnvoices or requests for reimbursement to
external service providersvho are subcontracted to carry ogertain tasks/activities linked

to project delivery (e.g. studies and surveys, translation, website development, coordination,
financial management, first level control).

Expenditures for this categogre limited to the following item%

V Studies or surveys (e.g. evaluations, strategies, concept notes, design plans, handbooks);

V Training;

V Translations;

V IT systems and website development, modifications and updates;

V Promotion, communication, publicity or information linked to a project or &o
cooperation programme as such;

V Financial management;

V Services related to the organisation and implementation of events or meetings
(including rent, catering or interpretation);

V Participation in events (e.g. registration fees);

V Legal consultancy and raoial services, technical and financial expertise, other
consultancy and accountancy services;

V Intellectual Poperty Rghts (seechapter §;

V Verifications under Article 125(4)(a) of Regulation (EU) No 1303/2013 and Article 23(4)
of Regulation (EU) No 122013 (i.e.control of expenditures);

9Article 6 of Regulation (EU) No 481/2014
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V The provision of guarantees by a bank or other financial institution where required by
Union or national law or in a programming document adopted byRMC

V Travel and accommodation for external experts, speakdrajrpgersons of meetings
observers, guestand service providers;

V Other specific expertise and services needed for operations.

Principles

V The work carried out by external experts and service providers must be essential to the
project;

V No subcontracting between project partners is allowed;

V Each partner organisation (including private partners) is responsible for ensuring that
EU, national and internastablishedpublic procurementaind otherrules are respected
and that all contractsamply with the principles of transparency, naliscrimination
and equal treatment as defined in the EC Treaty and the Commission Interpretative
Communication on the Community law applicable to contract awards below the EU
thresholds?,

V All costs of externakxpertise and services that are linked to an investment in
infrastructure must be included under this budget line, e.g. feasibility studies, legal fees;

V All additional costs related to external experts (e.g. travel and accommodation expenses
for externalexperts) must be foreseen in the service contract and recorded under this
budget line.

Audit trail
The following main documents must be available for control purposes:

V When applicable, evidence of the selection process, in line with EU, national anthinte
procurement rules or the EU public procurement rules depending on the amount
contracted,

V A contract or a written agreement laying down the services to be provided with a clear
reference to the project. For experts paid on the basis of a daily feed#ily rate
together with the number of days contracted and the total amount of the contract must
be provided. Any changes to the contract must comply with the public procurement
rules and must be documented;

DOhttp://ec.europa.eulinternal_market/publicprocurement/docs/keydocs/communication_en.pdf
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V An invoice or a request for reimbursement prding all relevant information and
supporting evidence in line with the contract/agreement and applicable accountancy
rules;

V Outputs of the work of external experts or service deliverables;

V Proof of payment.

Please note:

V External expertise and servicparchased for the purpose of the project contréfst
level controland audit, and communication must be included under this budget line;

V Project partners cannot enter into contracts with one another in relation to activities
required as part of the saenproject. If a project partner cannot implement a certain
task, the task may be reallocated to another partner or procured to an external service
provider;

V' Subcontracting ikhouse orto other affiliated companies must be done on a real costs
basis and rported. Where a service is provided by an internal service inside a different
legal entity, this service must be included in the external expertise and services budget
line. In this case, the award of contract must be in compliance with applicable
procurenent rules In case of an internal audit department carrying out first level
control, time spent on checking the claims must be reported as staff costs, provided that
the rules applicale to staff costs are fulfilled;

V The costs of services contracted by jeat partners for arranging the travel and
accommodation of their own staff members (e.qg. travel agencies, etc.) must be claimed
underthe budget i ne *tr avel and accommodati on’ ;

V Renting costs for equipment do not fall undeigbudgetline b ut mewnt' ecgas tps’
line.

4.2.5Equipment

Definition

Expenditure for the financing of equipment purchased, rented or leased by a partner, and
necessary to achieve the objectives of the proj@ticondition they were approved within the
application form or in sukjuent amendmentsThis includes costs of equipment already
owned by the partner organisation and used to carry out project activities.
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According to the Commission Delegated Regulatiequipment expenditure is limited to the
following items:

\%
\%
Vv
Vv
\%
\%
\%
Vv

Office equipment;

IT hardware and software;
Furniture and fittings;
Laboratory equipment;
Machines and instruments;
Tools or devices;

Vehicles

Other specific equipmenteeded for operations.

Principles

V Costs of equipment are eligible if they have been approved bptbgramme

V Costs of equipment are eligible if no other EU funds have contributed towards financing

of the same expenditure item, i.e. no double funding is permis¥ible

All purchasesare sibject to applicable public procurement rules and each partner
organisation is responsible for ensuring that these ralesrespected;

Full purchase cost of equipment is eligible, if it is used solely for the purpose of the
project or the target group itine with objectives of the project and incurred and paid
within the eligible period;

For equipment purchased before the project approval or equipment purchased during
the project lifetime but used partially for the project, only a pro rata cost relatethe
project (duration, degree of use) is eligible. This share has to be calculated according to
a justified and equitable method in line with the legislation or general accounting policy
of the partner organisation;

V The purchase should be made in prideiduring the first 12 months of the projects;

V The purchase of vehicles must respond to specific project requirements linked to the

innovative, testing, demonstration and transnational character; it will be authorised on
a caseby-case basis;

1 Article 7 of Regulation (EU) No 481/2014
2Article 65 11 CPR (EU) No 1303/2013
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V Depreciatiomapplies if the economic lifgme of equipment exceeds the duration of the
project!®. The cost has to be calculated in accordance with the legislation and general
accounting policy of the partner organisation that has bought the equipment and is
claiming 6r depreciation;

V Full purchase cost of equipment that is not depreciable (e.g-Malwe asset according
to the rules of the partner's MS), if used 100% for the project, is eligible;

V Purchase cost of secofthnd equipment is eligible, provided the equipnte&eomplies
withpr o e ct applicableer®rdhs and standardgs price does not exceed the
generally accepted price on the market and has not previously received EU funding;

V In the case of fixed investments in equipment and when equipment formsqiaah
investment in infrastructure, full cost of equipment as approved byphegrammein
the application form is eligible, i.e. no depreciation is eligible;

V Equipment cannot be purchased, rented or leased from another partner;

V Provision of equipment as kind contribution is eligibfé provided that the value of the
contribution does not exceed the generally accepted price on the market and it can be
independently assessed and verified.

Audit trail

When applicable, the following main documents must be available for control purposes:

V Evidence of the procurement process (announcement, selection, award) in line with the
national procurement rules or the EU procurement rules depending on the amount of
the contract;

V Invoice (or a supporting document having equivalent probative value to invoices, in case
of depreciation) providing all relevant information in line with the applicable
accountancy rules;

V Methodology for calculation of depreciation
V Proof ofpayment;
V Areliablebasis for valuation of second hand equipment

VSellers’ decl aration that second hand equi

B Article 69.2 CPR (EU) No 1303/2013
“Article 69.1 CPR (EU) No 1303/2013
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Please note:

Rented equipment: any equipment necessary for the implementation of project activities
needs to be budgeted and reported in this budget line. Renting costs for equipment do not
fall under the budget | ine “external expert.i

Second hand equipment: costs of secdrahd equipment may be eligible under the following
conditiors:

A. no other assistance has been received for it fleeEuropean Structural and Investment
funds(ES);

B. its price does not exceed the generally accepted price on the market in question;

C. it has the technical characteristics necessary foipiiagect and complies with applicable
norms and standards

4.2 .6Small infrastructures and construction works

Definition
Expenditure for the financing of infrastruct
wor ks” cover s costisinfragricture that dotnat fali imovthe scopmefn t s

other budget lines.
V Purchase/provision of land (limited to maximum 10% of the project budget and 15% for
brownfield industrial sites)
Purchase/provision of real estate
Site preparation
Delivery
Handling
Installation construction

Renovation

< < < < < < <

Other costs necessary to the implementation of construction works
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Principles

In order to be eligible, small infrastructure and construction works must be the result of
transnational cooperation activities specifically directed at improving the development of the
programmearea. The transnational dimension and added value must mest,

Infrastructure and construction works will be financed only if they are crucial for the
achievement of the project's outputs and results, and if they @escribed in one or more
investment work packages described in @gplicationform.

Full coss of infrastructure and construction works forming part of the project are eligible, i.e.
no depreciation is eligible.

Expenditure under this category is eligible if no other EU funds have contributed towards
financing of the same expenditure item, i.@ double funding is permissible. All expenditure

is subject to applicable public procurement rules and each partner organisation is responsible
for ensuring that these rules have been respected.

All investments in infrastructure must comply with the appbte EU andprogramme
information and publicity rules.

V Documents specifying the ownership of land and/or buildings where the works will be
carried out must be provided,;

V All compulsory requirements set by the EU and national legislation related to the
regpective investment in infrastructure must be fulfilled (e.g. feasibility studies,
environmental impact assessments, building permission, etc.).

Purchase of land cannot exceed 10% of the total eligible expenditure of the project. In the
case of derelict g#s and sites formerly in industrial use which comprise buildings, the
purchase price cannot exceed 15% of the total eligible expenditure.

In exceptional and duly justified cases, a higher percentage may be permitted for projects
concerning environmentatonservation, provided it has been approved by giregramme

(ref: Article 69.3(b) Regulation (EU) No 1303/20L8kind contribution is also eligible under

this budget line, insofar as the requirements of Article 69 of Regulation No 1303&@1

fulflled (for further i1 nformati on sanéapevéddoyw “ Foc
the programme
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All investments with costs claimed under this budget line have to comply with criteria set out
by the EURegulation'®>. This means that up to 5 years aftdre final payment to the
beneficiary, the investment:

V Must be still in operation;

V Must not have beemutside theprogrammearea;

V Must not have had substantial changes (e.g. different use than indicated in the
applicationform);

V Must not have changed awership giving an undue advantage dofirm or a public

organization.

There will be no exceptions to this rule for different kind of partners. Should the investment
fail to comply with any of those criteria; any unduly paid sums will be recovered in pi@po
to the period of norfulfilment.

Audit trail

The following main documents must be available for control purposes:

V Evidence of the procurement process (announcement, selection, award) in line with the
national procurement rules or the EU procurementes depending on the amount of
the contract;

V Documents pertaining to the work may be required such as feasibility studies,
environmental impact assessment and planning permission;

V Contract laying down the works/infrastructure to be provided, with clesderence to
the project and theprogramme For contracts based on a daily fee, such fee together
with the number of days contracted and the total amount of the contract must be
provided;

V Invoice providing all relevant information in line with tlwentract/agreement and
applicable accountancy rules;

V Proof of payment and delivery;

V Proof of ownership of the property.

B Article 71 CPR (EU) No 1303/2013.
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Please note:

V In the case of land and real estate purchase (or provision in the form of in kind
contribution), a certificate from an independent qualified evaluator or duly authorised
official body confirming that the cost is in line with the market value;

V In the casef land and real estate provided in the form of in kind contribution, evidence
of compliance with the applicable rules in the field of in kind contribution;

V Proof of commitment to establish and maintain an inventory of all fixed assets acquired,
built orimproved under the ERDF grant.

4.3. Costs outside the eligible area

In the framework of transnational cooperatiofrticle 4 of Regulation (EU) No 1299/2Q13
expenditure incurred outside thprogrammeareais authorised up to a maximum of 20% of
the ERDIprogranme budget.

As a general principle, project activities-financed by the ERDF must be implemented within
the programmearea. However, n the case of transnational programmebe scope of a
project might require cooperation and joint actions with organigas from countries on the
EUterritory but outside theprogrammearea as well as iuropeanFee Trade Association
states.

As a consequence¢he PMCmay accept that a part of an operation is implemented outside
the programmearea, provided that all theotflowing conditions are satisfied:

V The activity and/or event are for the benefit of tigogrammearea;

V The activity and/or event are essential for the project implementation;

V The implementation and/or the relevance of the activity or the event have been
approved within the application form or subsequent amendments

V The total amount allocated under the cooperation programme to operations located
outside the Union part of the pgramme area does not exceed®f the support from
the ERDF at programme letfel

16 Article 4 Regulation (EU) No 1299/2013
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Determining whether an activity falls in or outside therogrammearea

The location of the activity is the decisive factor when determining whether the
implementation of an activity is outside the Union part of fr@grammearea.

Establishing the locatn of an activity is relatively simple. For example, for investments or
infrastructure the determining factor is the location of the infrastructure. Whereas for
accommodation and catering the determining factor is whether the accommodation is
located/the catering is delivered inside or outside the Union part of phegrammearea. For
other activities, which are of neamaterial nature, the determining factor is the location of the
project partner that incurred the costs.

Financial threshold and monitoring

No more than 20% of the ERDF allocated to ghegrammecan be spent on activities and
events outside the Union part of therogrammearea. This threshold also includes the ERDF
funds allocated to project partners located outside fh@grammearea. Actiies having a
promotional and/or capacity building character will not be calculated into this threshold.

In order to be able to monitor the threshaqldhe MA/JS will follow up the generation of
expenditure outside the Union part of tirogrammearea at poject level in progress reports.

In this respect, a section will be dedicated to the relevant data to be introduced by project
partners

Application phase

Before submission of thapplication, organisations located in third countries or in MS outside
the Union part of theprogrammeare requested to present a partner declaration an8tate

aid seltdeclaration confirming the legal status, ERDHirgancing and the own contribution

to the partner budget as well as the project partner responsibilities.

Once grojectisapproved, organisations located in third countries or in MS outside the Union
part of theprogrammearea mustcontact their responsible national authorities and obtain
the official confirmation of the eligibility of their legal statihismustbe doneimmediately
asthe document has to be presentdzkfore thefinal approval of thePMCof the respective
call, and just before the contract signatur&his procedure will be carried out by the potential
project partner with the support ofrte MA/JS.

If the eligibility confirmation by the responsible country is not provided to the MA/JS by the
fixed deadline, the partner concerned will be excluded from the project andSthmsidy
Gontract will be signed without its participation
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Implementation phase

After receipt of the confirmation of the technical eligibility and the approval of the project by
the PMC the MA/JS will contact the country where the project partner is located to receive a
signed agreement on the management, control and audiponsibilities. This agreement will

be similar to the one signed by all the other participating countries irptiogramme It will
outline thefirst level controlsystem, national supervision body responsibilities as well as the
liability in case of anyregularities.

The signed agreement must be obtained prior to the signing optbgect s Subsi dy Con

Conditiort In case the responsible national institution does not provide the signed agreement
and requested information by the set deadline, tpartner organisation concerned will
automatically be excluded from the project. Should such a situation occut,ehd Partner

has to initiate a change procedure for the exclusion of the said partner organiskt®iiS

will offer assistance throughout the whole process

4.4. Public procurement

During the implementation of a project, the majority of projects partners buy goods and
services externally. For example, external auditors are hired to carry out the firstteuebl;

a project, finance and communication manager are hired to assistdlael Partnewith the
organisational and administrative aspects of project implementation; catering and technical
equipment for conferences and meetings is ordered, etc. Whenpuechases are made and
contracts are awarded to external suppliers, the public tendering principles must be observed
so that project partners demonstrate efficient use of public funds.

The pullic procurement rules defineendering procedures applicabte different threshold
values. Each contract should be awarded on the basis of objective criteria that ensure
compliance with the principles of transparency, adiscrimination and equal treatment and
which guarantee that tenders are assessed under thalitmms of effective competition.

Public authorities and other institutions falling under the scope of application of the
procurement rule$’ must comply with the applicable rules on public procurement.

Organisations (namely under private law) not fallungder the scope of application of the
public procurement laws (e.g. private companies for most procurement activities as defined
under the EURegulation) are exempt from the application of public procurement laws.

" Contracting authorities” in the meaning of Directiyv
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Neverthelessgiven the involvement of polic resourceshey shall observe the national public
procurement rules, in view of ensuring the best value for money. Such organisations shall
check national and EU rules and guidelines in this respect.
How to comply with public procurement rules?
Whendealing with public procurement rules, three levels have to be taken into consideration:
V The EU public procurement directivés
V National rule$’;
V Internal rules of the partner organisation.
As a matter of principle, the stricter rules must always be i@pplin the case national rules
set stricter requirements (such as for publicity, free competition, lower thresholds) than those

established by the European directives, the former must be applied. The same principle goes
for internal rules.

Audit trail

Central to ensuring adherence to the public tender rules is the tender documentation, which
usually consists of the following:

V Terms of reference (sufficiently specified, including clear information to candidates on
award and weighting criteria);

V Requesfor offers or procurement publication/notice;

V Offers/quotes received,

V Report on assessment bids (evaluation/selection report) including:
» Justification for the procedure chosen in the light of the identified needs;

* Evaluation of the offers in the lightf the previously announced award and
weighting criteria;
» Letters of acceptance and rejection;
V Contract, including any amendments and/or renewals (with evidence that these did not

modify the economy on the market and that there was no modification efdhject of
the initial contract);

8 More information on EU rules on public procurement can be found at the following link:
http://ec.europa.eu/internal_market/publicprocurement/index_en.htm

1% National rules include laws on public procurement, related delegated or implementing acts or any other
generally applicable legally binding rules and decisions
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V Evidence that the payments made match the contract (invoices and proof of payment);

V Proof of delivery of goods or services

Where there are doubts about the specific rules applying to the specific case,Sthe J
recommerds that projects refer to the following sources:

V The internal market website:
http://ec.europa.eu/internal_market/publicprocurement/index_en.htm

V National approbation body;

V The National public procurement authority;

V The legatlepartment of the relevant project partner organisation

Please Note

V Public procurement rules and principles are applicable to all public authorities and
bodies governed by public law antherefore, also apply in the context of their
participation in an Interreg #antic Areaproject,

V Private bodies participating in an Interreglahtic Areaproject, and receiving ERDF
and/or other national/regional/local funding, have to follow public procurement
procedures, according to the European, national and internal yules

V Evidence has to be available that the choice made regarding publicity requirements
(sufficient degree of advertising) is in compliance with the EU Directives and the national
applicable ¢gislation (depending on the thresholds). Project partners must keep a
record of every step of the public procurement procedure for first level control and audit
purposes.

4.5, State aid

State aid refers to public financial support that can distort competition and the internal
market. ForState aidrules to be applicable the recipient of project funding must be an
undertaking, i.e. any entity carrying an activity having an economic nandeffering goods

and services on the market, regardless of its legal form and the way it is financed. Even if an
organisation is not profibriented, State aidrules will apply as long as it competes with profit
oriented companies. Therefore, not onlyiyate companies are subject tate aidrules but

also public organisations, if they carry out an economic activity on the market.
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State aidrelevancedepends on the following criteria being met:

V Existence of public aid: this rule applies to all partriew®lved in projects financed by
the programme;

V Selection of beneficiaries: it is the general rule adopted by the programme to finance
projects;

V Economic advantage: the project support is an economic advantage that the
undertaking would not have received ithe normal course of business;

V Effect on competition and trade: the project support constitutes a potential and
significant advantage for the competitive capacity of the involved beneficiaries on the
internal market.

State aid is in principle forbiddenebause it may distort competition by favouring certain
undertakings or theproduction of certain goods (which is incompatible with the internal
market). However, there are several exceptions that allow for aid in certain areas, up to a
certain amount e ninimis) or for certain undertakings that are crucial for the European
economy as they perform certain activities, such as those activities specified in the General
Block Exemption Regulation (GBER). These exception measures allowed organisations to be
exenpt from prior notification to the European Commission. In other situations the general
rule of notification to the European Commission shall be the rule in order to seekthiete
authorisation ofState aid

De minimisrule

T h e minimis r u | eSate didretevast activities, but only those having a minimal
financial importance, up to a set threshold. The amountdeminimisaid granted to a single
undertaking within the last 3 financial years cannot excB&tR200000 (Regulation (EU) No
1407/2013), including the ERDF support. The organisation awardindetmainimisaid bears
all responsibility for monitoring the limits.

General Block Exemption Regulation

Another possibility is to use one of the exemptions offered by the General Block Exception
Regulation. This can happen for example if dleeminimisquota has already been exhausted

or the beneficiary is applying for an ERDF amount aliiyB200 000. However, GBER may
also be used directly without considering the application®iminimis UnderGBER different
exemption rules are foreseen covering, for example, SMEs participatingdpr&ects, aid

for research and development, aid for innovation clusters, and other. Restrictions shall be
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taken in consideration, especially on the maximum grate, maximum ERDF ceiling or scope
of activities to be cdinanced.

Notification to the European Commission

In all other cases, where neithde minimisnor GBER can be applied, the notification to the
European Commission shall be the rule. Project partners nhastever, take into account

that it is a burdensome and lengthy administrative process. The project activities will be
allowed to be implementednly once the European Commission approves $tate aid
scheme. If exemptions rules are not applicable, theante notification to the European
Commission is required. Ar8tate aidrelevant public support approved without European
Commissiorex-ante authorisation is automatically considered illegal.

Atlantic Area procedures to asseState aidcompliance

EachMSis responsible to chec&tate aidrules. If a MS concluded that a project application is
State aidrelevant, the approval and contracting of $ugrojects are subject, as appropriate,
to compliance to exemption rules or to thexante authorisation of the European
Commission. In any case dhall define and implement the procedures to be followed by
beneficiaries located on their national territp Whende minimisor GBER rules apply, it is
also up to eachMSto check that thede minimislimits are not exceeded and the GBER
compliance.

Partners involved irproject proposalsshall check theState aidimplications. In the work
package and budget g descriptions, for each partner, the origin and amounts potentially
subject to State aidrules and which rules apply shall be identified Sthte aidrelevant
activities are identified, project partners should take into account that some restrictiolys ma
be applied (e.g. there will be a maximum ERDF contribution or the grant rate will be lowered).
It is the responsibility of the project partners to provide such informationState aid
assessment will be performed by the JS in collaboration with MS.c®helusions and
implications will be reported in the project assessment reports.

All projects approved for programmesupport will be asked to provide a seléclaration
(according to a template provided by the JS) describingth&e Ad relevancy of eachroject
partner and details (namely E3-ante authorisations, listings of alle minimisaids received
within the lastthree fiscal years, GBER conditionalities, etc.). Before the signature of the
Qbsidy Gontracts, the JS will verify, in collaborationthv MS, the conformity of such
declarations and the compliance wiprogramme EU and national rules (maximum ERDF
grant rate, nature of expenditures etc.), and propose potential adjustments, namely in terms
of the contract or in the approved applicatiopeifications.
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During projectimplementation, beneficiaries are responsible to check that fregramme

support is granted in compliance witBtate aidprocedures and rules, and propose any
required amendments to project specifications to comply with sudhs. ECsand national
control supervision shall check the complian
with State aid rules and provide the relevant certification. The JS shall ensure tBédtallaid

rules verifications established aational level were duly performed.

Please note

V All entities engaged in an economic activity fall under &tate aid rules, regardless of
their legal status and regardless of whether they aim to make a profit: both public and
private partners are affectetly State aidif they perform economic activities and such
activities areState aidrelevant;

V The participation of an SME in a project does not necessarily mean that its activities will
be State aidrelevant

V State aid granted by a project partndownstreaming it to other organisations is not
allowed

V If the project seHassessment shows a possibilitySiate aid the project should consult
the JS at the earliest stage possfBle

Audit trail

V State aid related information provided within project agbications and projects
amendments of operations approved and contracted

V JS and MS assessment reportSiate aidrules applied to projects partners
V State aidselfdeclarations provided by partners of approved projects

V Control reports and declaratiorsf FLC, national control supervisors and JS concerning
payments and reportin&tate aidverifications.

20Refer to Regulation (EU) 651/2014:

Art. 4 (1)(fr Threshold oEURZmM per ETEfunded undertaking for notification;

Art. 9 (1) (c) Obligation to publish aid granted to ETC projects onSadbsite;

Art. 11- Transmission of information to the EU Commission on ETC aid measures exempted under the regulation
by the MSin which the MA is located;

Art. 12- Maintenance of records on ETC aid granted byMi&n which the MA is located

Art. 20- Aid intensity for SMESs participating in ETC projects is subject to a limit of 50
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5. Contractual arrangements

5.1. Clarificationprocedure

After project approvalthe contracting phase starts. During this phase eventual modifications
or claifications to the application are carried out.

Projects approved under conditions mugilfil such requirements for approval before
entering into contractingWhere conditions are specified by the PMC, fulfilment of these is
compulsory and must beundertaken prior to the signing of the Subsidy Contract
Recommendations are normally carried out by projects during the implementation phase,
however projects must describe how they will address these issues.

Conditions, recommendations and clarificationgay result in revisions of theproject
approved form (PAF). The Lead Partner, in closelleborationwith the Joint Secretariats
in charge of makinghe necessary adaptations to the PAF and to upload dleat signed
documents withinthe given dealline.

Successful completion of this process is a precondition for the award of a Subsidy Contract.

5.2. PartnershipAgreement

According to Article 13(2) of the ETC RegulationLtbed Partneshall define arrangements

for relations with the project partners in an agreement comprisintgr alia, provisions which
guarantee the sound financial management of the funds allocated to the project, including
the recovery of unduly paid amounts. Whilee Subsidy Contract establishes a legal base
between the MA and thé.ead Partnerthe Partnership Agreement establishes a legal base
betweenLead Partneand all project partners.

The Subsidy Contract is signed betweenltbad Partneand the MA, whereathePartnership
Agreementconstitutes the contractual relationship between all project participants. While
the Lead Partners responsible for ensuring the proper project implementation towards the
MA, each project partner is responsible to thead Parter for bringing in its project
contribution and giving full support to theead Partnetto ensure the successful project
realisation.

The RirtnershipAgreement provides the framework for efficient project implementation and
management and aims at guarasing the project’s contribution to reachinghe
programme’s objectives. Theafnership Agreement shall raise awareness of and clearly
define the responsibilities dfead Partneandproject partnersn a legally binding manner.
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The Interreg Atlantic Area Programme provides a downloadable template dfattieership
Agreement onwww.atlanticarea.euThePartnershipAgreement must be signed by theead
Partnerand allproject partners either in one single document @&s bilateral documents
between theLead Partneand each project partner

ThePartnershipAgreement shall be signed the latest within three months after &absidy
Gontract enters into force. Théead Partnehas to provide evidence to the MA/JS on the
signing ofthe PartnershipAgreement that should be included/uploadedtime PAF. Th#A
reserves the right to check tHeartnershipAgreement in order to verify that it has been signed
and that it meets the requirements set ltlye programme.

5.3. SubsidyContract

According to the ESI Regulations 22D20 the MA shall provide to thd.ead Partnea

documentcalled a Subsidy Contrasetting out the conditions for the ERB-financing of
the project, including specific requirements concerning the produmtsservices to be
delivered by the project, the financing plan and the tHimait for execution.

The Subsidy Contracts an essential element within the framework of managing and
monitoring territorial cooperation programmes. This contract stipulatesrtgbts and duties

of the Lead Partneras well as of the programme bodies and other organisations involved in
the implementation of the programme (e.g. MAS PMGC CA first level control bodies,
organisations involved in the second level control). It regulates issuel asreporting
obligations and procedures, conditions for project changes, obligations and rights related to
information and communication activitieprovisions on financial controls and audits of the
project, use and ownership of project results or liabilities of ltlkead Partner

TheSwsidyContract is established between the CCNRacting agthe MA of theprogramme

and the Lead Partner The 8bsidy Contract constitutes the legal framework for the
implementation of the project, confirming the final ERDF commitment to the project, setting
out the conditions for support and providing implementing arrangements.

The most recent version of thBAFforms a binding agreement along witthe Subsidy
Gontract. TheSubsidyGontract template is available for download on the programme website
www.atlanticarea.eu Following the approval of the project by theMC and, (where
applicablg, following the fulfilment of all conditions/recommendations for approval set by
the PMC aSubsidyContract must be signed

ThelLead Partnemust signand returntwo original print outs of the8ubsidyContract that are
dated, stamped (when possible) and signed by the legal representative afethe Partner
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institution. The MA will send back to theead Partnela countersigned copy of th8ubsidy
Contract.

5.4. Decommitment of funds

According to Article 136 foRegulation (EU) No 1303/2018he EC shall automatically
decommit any part of a budget commitment of a programme that has not been used by 31
December of the third year following the year of budget commitment. Payments not
requested by projects on timend in full may be lost.

In case of decommitment of fundArticle 18 Point 4 of the Partnership Agreement applies:
“the project partners herewith agree that t
partners that have contributed to the decommitmeanf funds unless a different decision is

taken by thePMC Deduction of funds shall be done in a way not to jeopardise future

i nvol vement of project partners and i mpl emen

I n accordance with Article 16.4 of the Partn
budget reduction due to the decommitment rule and should the ERDF funds allocated to the
project be reduced as a consequence, the project participants herewith dgaéeéhe budget

reduction shall be imputed to the project participants that have contributed to the
underspending by not reporting according to the time schedule of the project as stated in the

PAF, unless a different decision is taken byRMC .

Projectpartners should be aware that the PMC is much more likely to grant flexibility to
projects with slow rates of commitment if: a) flexibility is asked for as early as possible (i.e.
before payment claims fall behind schedule), and; b) if there is a cleat@ldeal with delays

in payment claims. Without both of these, the presumption is that the PMC will decide to
decommit funding to projects. Projects should therefore engage the JS as early as possible
once they realise there is a risk of not hitting pamhclaim targets.
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6. Project implementation

6.1 Implementing rules

6.1.1Advance payments

A mechanism of advance payments for projects partners will be in place. THmamneing
payment may amount to up t6%of the approvedERDF budget of the projeahd will be
recovered in the first payment claims of partners concerned. alecation of 5% ERDF
advance shall be agreesnongthe partnership.

6.1.20wnership and Intellectual Property Rights

Intellectual Property Rights (IPR) refers to creations efrfind, such as inventions; literary

and artistic works; designs; and symbols, names and images used in commerce. Intellectual
property is protected in law by, for example, patents, copyright, industrial design and
trademarks

Patent

A patent is a legditle that can be granted for any invention having a technical character
provided that it is new, involves an ‘invent
A patent can cover how things work, what they do, what they are made of and heyaife

made. Anybody can apply for a patent. It gives the owner the right to prevent others from
making, using or selling the invention without permission. Patents encourage companies and
entities to make the necessary investment for innovation, and pewite incentive for
individuals and companies to devote resources to research and development. Patents also
imply the disclosure of the protected invention. This fosters the dissemination of innovation.

Industrial Design

Industrial design rights protect ¢happearance of a product, which results from attributes
such as its shape, colours or materials. The EU has harmonised industrial design protection
across EU countries and introduced the Community design that offers unitary protection
across the EU throdnga single procedure.

ETC (Interreg) fosters collaboration, joint results and joint activities, therefore outputs and
results known as foreground Intellectual Property must be owned by the partnership as a
whole. In addition, and as a general principlesefving general interest with ERDF public
funding of project outputs (e.g. processes leading to new products or services, studies, policy
recommendations, good practice guideaje expected to be freely available to the public.
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Outputs and results, espedly studies and analyses, produced during project implementation
must be made available to the general public free of charge and can be used by all interested
persons and organizations, and the Atlantic Area stakeholders.

Projects should make use of tRartnership Agreement to make the necessary provisions for
questions on ownership and IPR. The Partnership Agreement template already includes a
paragraph that indicates shared ownership among all project partners. Questions on
ownership and IPR shouldsal be dealt with in the risks section of the application form.
Accesgights to foreground will be granted on a royafirge basis.

The ownership of outputs having the character of investments in infrastructure or productive
investments realised within thproject must remain with the concernddead Partneand/or
project partners according to the timeframe as well as under the conditions set in Article 71
of Regulation (EU) No 1303/2013.

In case of revenues generated by the IPR, all applicable provisiosms of evenue
generating projects an8tate aidnust be respected.

Please note:

VProjects should make use of the PalWsener shi
of OQutputs” to make the necessary provi si
PA template includes in this paragraph the conditions of each particular case whren the
isa joint ownership between the project partners;

V IPRare governed by national rules.

6.1.3 Projects penalties

Taking into account the need of tipgogrammeto generate impact in the Atlanti8rea to be
measured through thg@rogrammeresults indicatorsand the need to avoid the release of
funds by projects, stricter rules will apply that foresee penalties for delays in the submission
of financial claims and reports. Provisions for such penalties will be laid down Sultisedly
Gontract.

Experience stws that project spending is delayed in the first months and that an
underspending of 10% can be considered within normal parameters. Projects whose
implementation phase is halfay and their underspending equals or exceeds 30% compared
to the spending pla in the Subsidy Contraanay be penalizedThis will be done through a
de-commitment specifically applied to the project resulting in adjustment of project budget.

The decommitment penalty decisioa A £ £ 6S o0l aSR 2y |y I amgSaaySy
plan as set in th&ibsidyGontract and the actual project spending rate
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6.2 Financial control system

All approved projects are selected based on their contribution to programme results.

Project monitoring generally refers to the ongoing collection, analysis and use of information

about project progress. Approved projects must implement the PAF, which constitutes the

main annex to the Subsidy Contract. The aim of the monitoring procésscieeck that the

costs claimed by the partners are in line with the results achieved by the project. Or in plain
English: ‘does the programme get what it pay

The Atlantic Area Programme has implemented a resuéinted approach to monitoring in

order to check the extent to which projects ¢
intervention logic should be visible throughout its implementation. Actual impact and long

term results can only be measured-post However, monitoring shouldxplore the impact

(i .e. the project’s real conttheitractorytowardd o t he
thelongt er m ef fects (i .e. the I|likelihood of a cc
value for money (economy, efficiency astfectiveness) will be monitored thughout the

project duration.Hence, reporting is an important information channel between your project
partnership and the JS.

The reports present project achievements and spending against the targets set in the PAF. |
addition, the projects are asked to report their success stories and resuttate, which can
be used for communication purposes.

Deviations from the approved project action plans may happen in exceptional cases, but only
after approval from the progimmeauthorities Deviations which have not been approved by

the programme and have a negative effect on
goals may lead to (partial) project budget cuts.

The JS collects and analyses the information on projegrpss and performance. Payments
will be made to projects that comply with programme standards and provide a complete
progress report.

The progress report is composed by an activity report and a financial report. It describes the
progress of the projectrad servesassupportsfor payment requests. Lead Partners have to
submit two progress reports in each twelve months period to the MA through th@hés.
submissiordatesof progress reportare March/April and SeptembéOctoberof each year

During the 2nmonths period, the online platform (integrated management information system
- hereinafter called SIGI) will be open for the whole proc#ss progress repdrsubmission

by each partnerthe control of expenditures works from the FLC and If applicabléhby
National Authority(NA) and the consolidated project report by the Lead Partidre final
report has to be sent to the MA via JS at the latest three month after the project end date.
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Indicative calendar for 2018

15 Project Report 2018

SIGI

Opening Closure

12 March 11 May

This period includes following steps:
1. Progress Report submission from each partner
2. FLC/NA control of expenditures
3. Progress Report consolidation from the Lead Partner
submission

Atlantic Area assessment and payments

1. JS/MA assessment: 35 working days
2. Certifying Authority payment to partnerBaximum 90 days

2"d Project Report 2018

SIGI

Opening Closure

After 1 Project Report submission| October 2018

This period includes following steps:
1. Progress Repordubmission from each partner
2.  FLC/NA control of expenditures
3. Progress Report consolidation from the Lead Partner

Atlantic Area assessment and payments

1. JS/MA assessment: 35 working days
2. Certifying Authority payment to partnerMaximum 90 days

*Article 132 of EU Regulation 1303/2013

INTERREG ATLANTIC AREA PROGRAMME

atlanticarea.eu

68




PROGRAMME MANUAL

Payment claim summarized procedure

Lead
Partner

Partners ‘

_ Joint
Yy FLC/National "‘@ Secretariat -
0&1 Authority * -

(»

o S w1 SR 1NES A -
s 2 - S—

1. m partners submit their PR 2 « LP compiles all PR into a single 3 . J5 assesses the PR. Once

electronically. If expenditures, one and submits it electronically to approved, the JS launches the

FLC/National Authority must approve it. the JS. payment procedure.

C REPEATS EVERY 6 MONTHS :

1. Each partner prepares thprogressreport based onthe activitiesit is participating as
defined in the project work plan. The paiexpenses with the related evidences
corresponding to the activities aratroduced on theSIGKwww.atlanticarea.ei, a similar
tool to the one used for the submission of the application form and the project apgto
form. It is advised to register the expenditures in the SéBlan ongoing basigas
expenditures are paid) to facilitate the report workloa@lGI will allow working on the
following progress report after submitting the current one.

2. Firstlevel controlthep a r t RLE wetifes and certifilse declared expenditures, having
also access to theSIGland producingthe associatedstandard certificates and lists of
controlled documents(FLC will use the templates available on the websiig fill them,
sign and the upload thenmto the SIGI)

3. The National Checlif applicable): receives the controlled expenditures and proseed
with its own certification.

4. TheLead Partnemakes a consolidation of the information collected through plagtners
reportsavailable on SIGTheLead Partnechecks the consistency of the information and
the evidence provided; checks the evidence regarding the certification process respecting
the specifications of the partner’s country

5. The Lead Partner subits to the MA/JS the activity report and the relateRDF
reimbursement claimaccording to the calendar set up by the MA
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6. The JS and MAave 35 working days t@roceed to various checks and issue a payment
order to the Certiying Authority. (Note: theamount of the advance payment received by
the partnership will be deducted from the first payment claim).

7. The CertifyindAuthority, after checking, proceeds with the payment to the partneitsin
a period of time of90 days maximundepending on the finanal capacity of the
programme

In accordance with Article 122 of Regulation (EU) no 1303/2013, all exchanges of information
between the Lead Partner and the programme authorities shall be carried out by means of
electronic data exchange systemA&ccordingly, the submission of financial claims and
progress reports changes shall be done by using the electronic data exchange system of the
programme SIG(www.atlanticarea.ei), without prejudice to the utiliation of an alternative
instrumentas a contingencgolutionin exceptional circumstances.

A userfriendly manual willbe available on howo use the SIGI project area.

Each project partner may only claim, through the Lead Partner, payments of the ERDF
contribution by providing proof otthe project grogress. For this purpose, each project
partner commits to provide the Lead Partner with complete and accurate information needed
to draw up and submit progress and final reports and, where possible, the main outputs and
deliverables obtained in line viitthe PAF.

The Lead Partner may only request payments of the ERDF contribution on behalf of the project
by providing proof of progress of the project towards the achievement of the outputs and
results as set in the PAF, in compliance with the principoohd financial management (as
determined by the principles of economy, efficiency and effectivened®n purchasing
supporting goods and services

Requests to postpone the reporting deadline may be granted only in duly justified cases. They
shall berequestedby thelLead Partneto the MA through the JS at the latest two weeks prior
to the established deadline.

Expenditure incurred by the associated partners shall be ultimately borne by any of the project
partners or by thd_ead Partnem order to be onsidered as eligible and on condition that this
is allowed by national gsrogramme rules.

In order to proceed with the progress and final reports analysis, @agject partnermust
provide additional information if theLead Partneror the MA/JS deem thanecessary.
Additional information requested by the MA/&0 be collected and sent by tHeead Partner
within the agreed time frame previously set up, which must not excéegorking days

In compliance with Article 65 (11) of Regulation (EU) No /2BQ3 thelLead Partneensures
that expenditure items included in requests for reimbursement do not receive support from
the same or any other EU Programme, EU fund or Union instrument.
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ThelLead Partneand the project partners must install either a specifroject bank account
or an adequate accounting code specifically for the project and must safeguard that the
eligible costs as well as the received subsidies can be clearly identified.

6.2.1Partners not reporting expenditure

In cases where projegiartners do not report any expenditure after 2 semesiéaving been

in an Atlantic Area project and in the absence of justified reasons for thiseporting, they

will receive a warning from the programme. The warning will be issued th.¢lad Partner
after the submission of the relevant progress report. In case the concerned project partner
does not report expenditure in its third progress report and cannot provide evidence that this
is due to circumstances outside @sntrol, the budget of the projet partnerwouldbe reduced

in relation to its spending plan.

6.2.2Expenditure validation orifst level control verification of expenditures

Beforethe submission to the JS, each progress report has to be verified and confirmed by an
independentcontroller compliant with the first level control system set up by each(M
accordance with Article 125 of Regulation (EU) No 1303/2013 and Article 23 of Regulation (EU)
No 1299/2013).

This verification is carried out by a first level controller, i.emsbody who has the
qualifications (usually auditors or certified public accountants) to verify that the expenditure
connected to the project implementation wascurredin compliance with the relevant EU,
national, regional, institutional and programmeleg as well as with the provisions of the
subsidy contract and the project approved foiffRAF) The main aim of the controls is to
provide a guarantee for the MA, the Certifying Authority and, most importantly, to the project
itself that costs cdinancedunder the Atlantic Arear®gramme aregully accounted for and
areeligiblein compliance with applicable programme/national/EU rules.

6.2.3Designation of the kst Level Controller

ThelLead Partnemust ensure that thé=LC®f each partner are chosen by each beneficiary
and validated by the respective $/before the submission of the first progress report and
expenses claim.

It is the responsibility of eadiSto designate thd=LCdor partners located on their territory
and participating in a project. In practice, this means that each partner needs a controller that
is authorised by it81S.
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First level control systems:

Centralised DecentralisedFrance, Portugal, Spain, United Kingdor
Appointed by theMS Shortlist/chosen by partner and approved by approbati
body

For further informationpn FLC appointment procegartnersshouldcontact theirdesignated
nationalapprobation bodywww.atlanticarea.eil

Without an approvedcLG t i s not possible for the JS to |

The requirements that must be fulfilled to becomeFaCare set by eactMS The main
principle is that controllers have to be independent and qualified to cautythe control.

In order to be considered independent, the controllers must fulfil certain criteria: an internal
controller, if authorised by th#1S must belong to a unit that is organisationally separate from
the units dealing with project activitiesnd finances. An external controller can only be
considered independent if there &clear separation between the first level control task and
any other contractual relationshipsith the beneficiary

Regarding the qualification of the first level conteo| the partners should bear in mind that

the task of controlling project expenditure €manced under the Atlantic AreBrogramme

goes beyond checking the accounts: it also involves a judgment on compliance with ERDF,
national and programme rules. Theortrollers are therefore expected to have good
knowledge of controlling project expenditure under the structural funds regulations. The
programme and/or theMS involved will provide training for controllers. They are also
expected to have a goocdommandof English (since all programme documents and reports
are in English)The procedure for the selection and appointment of a FLC is set by a MS and
is binding on partners that are based on their territory.

If an external controller is selected by the projeetrtner, this controller must beelectedin
accordance witlihe applicablgorocurement rulegor each MS

The lead Partnershould also ensure, to partners located in a country not covered by the
Atlantic Area (inside or outside the European Union), éxéstence of a protocol signed
between the MA and the competent authorities of the countries concerned, which defines, in
particular, the provisions on financial control of expenditure. The protocol should be signed
before the signing of the Subsidy Comtraetween the bead Partneiand the MA.

Changes of address, changes of account number and changes of control authority/institution
or name of controller(s) have to be duly notified following the procedure laid out in the
programme manual for project change
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6.2.4First level control systems in the Member States

Contact details for thé&LCsnd the approbation bodies in thember Statesan be found
on the website

Country National Authority
France Préfecture de la région Pays de la Loire
Ireland Northern & Western Regional Assembly
Portugal Agéncia para o Desenvolvimento e Coesao, |.P
Spain Ministerio de Hacienda y Funcion Publica
United Kingdom | Ministry of HousingCommunities & ocal Government

Project partnersfrom countries having set a decentralised control system ensure Ehéls
areselected in accordance with the system set up by @d&hStill the MA reserves the right,

after agreement with the national responsible institution, to require that the controller

directly selected by théead Partnepr project partners is replaced if considerations, which

were unknown when the contract was signeda st doubts on the contrc
or professional standards.

Lead Partneacknowledges and agrees that the French project partners will have to follow
the specific control system set up by their National Authority:Pinéfecture de la régioralys

de la LoireOnce the approved controller by the national framework agreement, has checked
and confirmed the reported expenditure, the first level control certificate has to be validated
by the National Authority.

Lead Partneacknowledges and agreelsdt the Irish project partners will have to follow the
specific control system set up by their National Authority: the Northern & Western Regional
Assembly. Once the approved controller by the national framework agreement, has checked
and confirmed the reprted expenditure, the first level control certificate has to be validated
by the National Authority.

Lead Partneracknowledges and agrees that the Portuguese project partners will have to
follow the specific control system set up by their National Auitiyprthe Agéncia para o
Desenvolvimento e Coeséo, I(RD&Q. Once the approved controller has checked and
confirmed the reported expenditure, the first level control certificate has to be validated by
AD&C

Lead Partneacknowledges and agrees that the Spanish project partners will have to follow
the specific control system set up by their National Authority, kheaisterio de Hacienda y
Funcion PublicaOnce the approved controller has checked and confirmed the reported
expenditure, the first level control certificate has to be validated by the Ministry.

Lead Partneacknowledges and agrees that the project partners from the United Kingdom will
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have to follow the specific control system set up by their National Autyrattie Ministry for
HousingCommunities and Local GovernmeMHCLG).

6.2.5Role of the First Level Contter

TheFLG ’ task is to verify that the expenditur
report fills the following conditions:

V The costs areeligible, incurred and pai¢for simplified costs as lump sum/preparation
costs and flat rate costs, no verification is needed)

VThe programme’s conditions, the project ap
been observed and followed;

V The invoicesand payments are correctly recorded and sufficiently supported by
evidence;

V The related activities, subontracted supplies and services are in progress or have been
delivered or carried out;

V Community rules have been respected, especially with regardntormation and
publicity, public procurement, equal opportunities and protection of the environment.

The controllers must be familiar with the content of the following documents to be able to
confirm the compliance with the provisions laid down in thé&régulations and directives, i.e.
in particular with:

V Regulation (EU) No 1303/2013 (Common Provisions Regulation)

V Regulation (EU) No 1301/2013 (ERDF Regulation)

V Regulation (EU) No 1299/2013 (European Territorial Cooperation Regulation)

V RegulationEU) No 481/2014 (Eligibility of expenditure for Cooperation Programmes)
V EU Directives on publgrocurement;

V Further national rules and guidance (e.g. national public procurement rules)

V Programme Manual

V Project Approved Form

V SubsidyContract;

V PatnershipAgreement

If there are amendments to the projeetpplication form, 8bsidyContract andPartnership
Agreement, both theLeadand other partners need to ensure that the latest version is made
available to theFLG.
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The programme provides standard documents (availabl8lGI that give guidelines for the
controllers for their control work, to ensure the consistent application of quality standards
and to document the control steps properly. The text of the documerdyg not be amended

or extended. Those documents have to be filled and completed for each progress report by
the FLCAdditional documents if required (e.g. checks against national rules) guidelines will
be provided by each MS control system for use by ih& fevel controller, but are not
required by the programme.

6.2.6Role of the Lead Partner in the control process

Following theLead Partneprinciple as indicated in the Regulation (EU)1299/2013, Article
13 (2), the organization acting bead Parter bears the overall responsibility for ensuring the
implementation of the project. When submitting a progress report, ltliead Parthnemust:

V Ensure that the expenditure reported by the partners has been incurred for
implementing the project and corresponds to the activities agreed between all the
partners, i.e. is in line with theAFand QubsidyContract. Any deviations from the PAF,
should they exist, have been properly described and justified in the progress report;

V (Check that amounts and activities reported are correctly integrated in the joint progress
report and that they give a correct description of the implementation and present status
of the project;

V Ensure that the expenditure reported by partners has been verified by a controller in
line with theProgramme rules and angountry-specific requirements fofLC ;s

V (Check that the control documents (i.e. independditCertificates and cotmol reports
(incl. control checklist) and list of expenditure are correct and complete.

This verification by théead Partnedoes not imply reperforming the checks already carried
out at partner level. However, it is still up to thead Partnerdue totheir role and knowledge

of the project as a whole, to apply due diligence by screening the information available
(partners report and outputs, independeRtL Certificate, FLCertificates). In cases of doubt,

the Lead Partnehas toseekjustification/darification fromthe partner (and the relevant first
level controller) before the cost item is actually included in the joint progress report submitted
to the JS.

The MA, through the JS, may request relevant information at any time. That information must
be supplied by thé.ead Partnewithin the demanded time frame. ThHeead Partnewill also
provide information and/or requested documents to other programme authorities, courts of
auditors or other control institutions acting within their respective sphefeesponsibility.
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6.2.7Timing of first level control

In order to ensure timely submission, the controls at project partner lagad Partnefevels

have to be scheduled carefully in relation to the submission deadlines. It is up to the
partnership to decide on those deadlines taking into account the availabilities of the
controllers.

In this context, it is important to keep in mind that:
V Expenditure must be reported regular{after 2018  Progress Report submission)

VThe project partner’s controller can only
documents from the partners

VSIme project partner s misdondanymd dutethrecontiola v e f i
which must be respected when the documentation is submitted (and limits the time for
potential clarifications);

V Thelead Partnecan only submit the progress report after receiving and having checked
the control documens from the partners reporting expenditure.

In light of these points and the complexity of reporting procedures, it is crucial that projects
establish a clear timeline for the reporting procedurds foreseen in the Partnership
Agreementthe project partners should have their payment claims validated and submitted
to the Lead Partnelevel 10 working day@ndicative)before the deadline for submitting the
progress report. This gives theead Partnean additional time for questions ana tdo the
additional checks.

6.2.8First level control costs

Control costs for the verification of expenditure are considered eligible. Projects should
therefore earmark a budget for these contrpldepending on the control arrangements
applicable in the rievantMSfor each of the project partner@\ationd control system must

be by each partner)

Points of attention:

Vinternal i ndependent control should be i
accordance with applicable rules for staff costs, becdaheeperson(s) carrying out the
verification is (are) on the pagil of the partner institution;

V The expenditure for an external independent first level controller should be reported
under the budget | ine ‘“external expertise
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directly employed by the partner institution, in compliance with the relgvpublic
procurement regulations;

V In order for the control costs for the final progress report to be eligible, the activity (first
level control) and the payment must be made before the official end date of the project

6.2.9 Rwyment procedure

Once the pogress report is approved by the JS/MA, the payment procedure can be launched.
Payments will be made by the Programme Certifying AuthohB&Q.

The MA reserves the right not to accepin part or in full-certificates of expenditure of this
contract f due to the results of its own checks and/or controls or audits performed by another
authority such a certificate or the facts stated therein prove to be incorrect or if the underlying
activities are not in line with the legal framework.

In such a casd¢he MA will either reduce the claimed certified amount, demand repayment of
funds already paid out unduly or set them off against the next payment claim submitted by
the Lead Partnerif possible. In compliance with Article 132 of Regulation (EU) 1303/2013
payments to the project can be suspended patrtially or in full in cases of suspicion of an
irregularity. The MAor Certifying Authority) is entitled to withhold any ERDF payment to a
particular beneficiaryl(ead Partneior project partnerg or the projet as a whole until all
unclear issues related to the implementation, management and reporting are clarified.

Following the approval of the progress report by the MA/JS, the respective corresponding
share of ERDF funds are transferdicectly to each of he project partners accounts by the
Certifying Authority i n EuwrcostsWlEbd Barne By)the Any
partners.

The subsidy will be transferred to thmank accounts as indicated by thead Partneand

project partnersin the PAF, detailing total expenditure and income from the project and shall
provide for registration in Euro (EUR; €) of
the project. These should either be a specific project related bank account adequate

accounting code used for all transactions relating to the project should be used. They must be
verified by a first level controller in accordance with Regulation (EU) no 1303/2013, Article
125(4). Changes of the accounts numbers shall be dulfiewtd the MA/JS.

Payments not requested on time and in full or not in compliance with the payment schedule
as indicated in theroject report and the overview table of reporting targets and deadlines
may be lost.

Payment of funds is subject to the canhdn that the legality and regularity of activities
underlying the expenditure declared can be sufficiently demonstrated as stipulated EShe
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Funds Regulations, Delegated and Implementing Acts gortbgramme rules based thereon
and that all supportig documents and certificates necessary for the assessment of the JS are
submitted in due time.

In case of observations and/or reservations raised during the programme designation process
as provided for in Article 123 of Regulation (EU) No 1303/2@dlays in the said procedure,

or in case of system errors detected within audits, the MA aedifging Authorityalso have

the right to temporarily withhold payments. Payment suspension(s) shall be lifted as soon as
observations and/or reservations raiseg the relevant bodies have been withdrawn.

The Certifying Authority after the request made by the MA, ensures that thead Partner

and theproject partnergeceive payments of the approved contribution from the programme

in time and in full. No deduain, retention or further specific charges which would reduce the
amount of the payment shall be made, without prejudice of provisions. Opposite, the ERDF
contribution paid by theCertifying Authorityshall not exceed the share of ERDF resulting from
the elgible amount validated by each responsible control authority.

The disbursement of funds by th&ertifying Authorityis subject to the provision by thHeead
Partnerandproject partnersof all the statements needed.

6.3 Project communication

Communication is a strategic tool for the Atlantic Area projects and their communication
activities shall raise awareness about the investments made by the Interreg Atlantic Area
programme thought the European Regional Development Fund (ERDF). It isralebthe
obligations of an approved project to ensure transparency and visibility of their activities and
results, and demonstrate their impact on the citizens and regions of the Atlantic Area.

Projects are therefore ambassadors of the Interreg Atlattiea programme and are able to
influence policies and instigate changes in behaviours to have a positive impact on the
programme area.

This factsheet provides guidance on how this should be done and how to comply with the
Commission regulations and theggramme requirements on this matter.

6.3.1Implementation of the communication process

Projects are required to outline the communication activities to be implemented at each step
of the project cycle.

In the application process

The application form fiesees a work package dedicated to Project Communication. In this
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section projects must demonstrate how they will communicate the project activities and
results, identifying the main communication actions, target audiences, deliverables, calendar
and budge.

In the implementation phase

After the approval, projects have to abide by the regulatory obligations relating to the EU
communication and information requirements (see pdin8.3. Legal requirements).

6.3.2Communication plan

A communication planvill be useful for the partnership to achieve the project main goals,
disseminate results and inform audiences about their achievements, success and benefits
through the project lifetime.

Planning, implementing, evaluating are the three main phases adnanwnication plan,
always focusing on the project benefits and tailoring communication to different target
groups. The main aim is always to acknowledge the value of the project.

The activities outlined in the plan must run alongside project activities and reflect the input
and activities of all partners. The structure of a communication plan gives an overview of at
least the following main elements:

Communication objectivestheyare a mechanism to deliver the project aim and they need

to be clearly defined, detailed, achievable and measurable. It is the outcome of an activity, as
for example:

Raise awareness about the project mission or the partnership involved;

Raise awarenesdaut the project benefits to citizens or a specific population;
Dissemination of the projects outputs;

Change the perception about a solution for a common problem,;

< < < < <

Change the behaviour of a specific population.

Target groupsthe plan should clearly ideriyi whom it wants to address the communication
activities- it should consider the external audience but also the internal audience, i.e., the
project partnership. The lead partner in particular has an essential role to play in promoting a
good communicatio flow within the partnership, crucial for the project success. This will
contribute to a better involvement of the team and promote the delivery of a common
message.
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Messageswhat does the target group needs to know/ learn? Deliver 2 or 3 main messages
about the project; a message sums up the main aims of the project with focus on specific
aspects.

Tactics: which concrete activities will be implemented to reach the audience and then
communicate the project achievements? For example: websites, socialameuents,
publications, videos, documentaries, communication with the media.

Time plan:it can be based on the project's overall milestones and defines when activities will
be carried out.

Budget:indicative budget with breakdown of activities, for implentation of the plan/work
package.

Evaluation:how the communication plan will be evaluated in order to monitor and review the
achievements of the project and if necessary readjust the communication tactics during the
project lifecycle.

6.3.3. Legal regirements

V Section 2.2 of Annex XllI of theommon Provision Regulation (EU) N°. 1303/2013
establishes the responsibilities of the beneficiaries wigigards to information and
communication measures for the public.

V Articles 4, 5 and Annex Il of ti@mmission Implementing Regulation (EU) N°. 821/2014
establishes the rules to comply with EU visibility and ERDF support.

VThe Subsidy Contract establishes the bene
terms of publicity, communication and branding of projects.

If projects do not comply with the led responsibilities regarding the implementation of
visibility and publicity requirements in communication materials, any related expenses may
be considered as ineligible and it could lead to the recovery of the funds unduly paid.

6.3.4Project responsibities

Each project should appoint@mmunication managewho will develop and implement a
communication plan and also set up processes to involve all partners in communication
activities. He/she will liaise with the JS for communication purposes.
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The folowing list of the main project responsibilities in terms of communicatitmnnot

replace the careful readingf the mentioned documents and regulations.

1.

All information, communication and branding measures provided by the project, including
presentationsat conferences or seminars, shall acknowledge the financial assistance from
ERDF funds of the Interreg Atlantic Area programme (see pod® Gommunication
requirements).

These measure shall be carried out in accordance with the aforementioned legal
regulations, the latest version of the Project Approved Form (PAF), the Programme Manual
and any other guidelines that could be issued by the programme on this matter.

Any notice or publication relating to the project made in any form and by any means,
includng the Internet, must state that it only reflects the author’s view and that the
programme authorities are not liable for any use that may be made of the information
contained therein.

Each partner also takes the full responsibility for the content ofrantice, publication and
marketing product provided to the managing authority (MA) and is liable in case a third
party claims compensation for damages. The partner will indemnify the MA in case the
MA suffers any damage because of the content of the pipland information material.

The lead partner shall ensure that the project partners comply with all publicity,
communication and branding obligations (e.g. on the use of the programme logo,
information requirements, organization of events etc.).

The prgramme authorities shall be authorized to publish in any and by any means, the
following information about the project: projects contacts (lead partner and partners),
name of the project, activities and objectives, geographic location of undertaken estjvit
project dates, ERDF funding and total eligible cost, abstracts of the progress and final
reports..

The lead partner shall inform the JS about any communication campaign, media
appearance or other publicity of the project for potential website updateshowcases.

The lead partner shall provide the JS with project statistical information, promotional

items, publications, newsletters, content for digital or print material, photographs and
videos necessary to carry out the programme communication aesvit

The MA on behalf of the monitoring committee and of other programme promoters at
national level are entitled to use the outputs of the project in order to guarantee a wide
spreading of the project deliverables and outputs and to make them availabtbet
public.
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6.3.5. Support to projects

Once the project is approved, the JS will provide guidance and training to help projects
undertake effective communication activities.

The JS will also provide a communication toolkit with templates and praetiivéce on how
to deal with communication through the whole project lifecycle, as for example:

Guidelines for projects communi cati on;

V Visual identity guidelines;

<

Editable logotypes;

<

Template poster A3;

<

Tips for the use of social media, event organisation, digital and print ptibhea
relationswith the press

This early and regular engagement will help ensure EU funds are not put at risk of being
returned to the Commission through penalties and publicity coverage reaches wider
audiences, including the general public.

6.3.6. Communicatiomequirements(updatedin July 2013

The Interreg Atlantic Area programme has a lagéine with the Interreg common brand to
promote European Territorial Cooperation. This logo combines the Atlantic Area brand
(symbol and colours), the European Union eenbland the reference to the ERDF.

This programme logo was updated in July 2018 increasing the size of the EU flag, allowing
therefore projects and partners to have higher visibility when displaying their logos in the
communication supports developed, while acknowledging the EU support [gee
Cambination of the EU emblem with other logos). Tupglated version of the programme logo

is the following:

L™ HILCTITEYy
Atlantic Area

Reference to the fund European Regional Development Fund EUROPEAN UNION

EU emblem including text

Programme logo
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Please noteithe previous programme logo (with smaller EU emblenstii valid and the
communication materials already produced are still eligible, provided they are in compliance
with the relevant Regulation.

The Brand Design Manual for the application of the programme logo and symbols of thematic
prioritiesis available on the website for download

a) Project branding

Project logos can be based on the programme logo by adding the project acronym in the
colour of the matching thematic priorityntegrated project logg — this option is strongly
recommended by the Joint Secretariat. The editable of integrated project logo for each
thematic priority is available on the website for downloadhis measure strengthens the
identity and support of the programme and of the European Union.

\/ull.t!llbg \/lllte'lcv
Atlantic Area Atlantic Area

European Regional Development Fund  EUROPEAN UNION European Regional Development Fund  EUROPEAN UNION

Project acronym

\/ull.ﬂ[lcg \/llllerleg

i Atlantic Area
QE!EGQE,IDSQ.D&LSE EUROPEAN UNION European Regional Development Fund  EUROPEAN UNION

Project acronym Project acronym

Projects can alsdevelop their own brand identity and logo. In those cagbs, Interreg
Atlantic Area logo must always be display@&dallcommunication supports materials (printed

or digital, e.g. publications, newsletters, flyers, manuals, presentations, promotional material,
videos, small materials...). It must be placed in a visible position and it can never be smaller
than any other logancluded in the same material. The Atlantic Area programme logo already
assures the acknowledging of the EU support and ERDRacing.

In cases where it is not possible to display a logotype, projects shall use the sentence:

“This project is cdinanced by the Interreg Atlantic Area Programme
through the European Regional Development Find
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b) Combination of the EU emblem with other logos

Article 4, point 5 of the EU Commission Implementing Regulation (EU) N° 821/2014 states that
“1f ot lre displhyedgnoaddition to the Union emblem, the Union emblem shall have

at | east the same size, measured in height o
project logo or other institutional logos cannot be bigger (higher or wider) thandik flag.

Below an example on how to apply this rule.

(same height)

AN HIlCIrcy Logo
Atlantic Area <o

European Regional Development Fund ~ EUROPEAN UNION

Logo

(same width)

Exception:A logo with no clear institutional, political or economic link, which is merely a
design element as part of a communication action, may be bigger than the EU enfdem
more information, see th&rand Design Manual secti on ‘2.5 Combinati

c) Projects on the web

Projects are strongly advised tievelop a website or use the website of the lead partner
organisations to promote their activities, results, tools or products. This website has to provide
an evolutionary descriptionof the project, including its aims and results and must also
highlight the European finamal support by displaying tHaterreg Atlantic Area logg which
assures the information of the ERDF funding and the European Union support and also a link
to the programme website.

Please noteArticle 4, point 3 of Regulation 821/2014 states that wkte® Union emblem is
displayed on a website, it shall be visible when landing on the website, inside the viewing area
of a digital device, without requiring a user to scroll down the page.

The Interreg Atlantic Area websiten{/w.atlanticarea.el provides one page per approved
project, displaying the following information:

V Project overview (acronym, name, priority/objective, budget, partnership, contacts);
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V Project description, aims and results.

Projects are alsadvised to disseminate information about their activities and results on social
networks as Facebook, Twitter, Youtube, Instagram or others related. The Atlantic Area
programme has &acebook pagand aTwitter account You can follow us to learn more about

the thematic and activities related with the programme and the projects implementation.

d) Project events

A launch event should be organised at theginning of the project and a final event at the
end of the project implementation. The audience of both events should not be limited to the
project target groups, but should be as wide as possible.

To ensure the visibility of the programme, timegrated project logoor the Interreg Atlantic

Area logoshall be used in all documents addressed to the events participants (e.g. agendas,
list of participants, presentations, exhibition stands, etc.). Projects are encouraged to place
the EU flag in the meetingpoms of all events.

e) Poster A3

Each project beneficiary must display a poster (minimum size A3) at a location readily visible
to the public, such as the entrance area of a building. It should contain information about the
project and the Interreg Atlaitc Area logo. The poster must remain visible for the whole
duration of the project.

The programme provides a template of a poster for each thematic priaxitgjlable for
download on our website

6.4 Project changes

During its implementation, Atlantic Area projects might face the need to modify the
application form in order to adapt it to the actual needs. Any modification should be targeted
at ensuring the best project performance.

In accordance witlarticle 20 Decision of DL 159/2014, that lays down the general rules for
the implementation of the operational programes and rural development programs
financed by theESKFunds for the 20142020 programming perigdand with article 8 (Project
Changes) of the&ubsidy Contract, the following modifications are allowed in tharoject
decision
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(a) ID elements of the beneficiary (administrative data);

(b) Identification of thepriority, specific objective of the project and the cosponding
European codes;

(c) The identification of the approved project, results and achievements;
(d) The summary description of the project and workplan with output and result indicators;

(e) The financial plan, with breakdown of the approved budgeatings and respective
amounts;

() The project start and end dates;

(9) The identification of the guarantees or conditions required to safeguard the proper
execution of the project;

(h) The project total cost;

() The eligible cost of the operatiofustifying the difference between the tal cost and
the eligible cost;

() The amount of the beneficiary's participation in project eligibbstcand its participation
rate;

(k) The annualized amount of public support and its-fo@mncing rate, specifyig the
sources of European and naial funding

The JS can approve minor project modifications, but major project modifications need to be
approved by the PMC.

Changes mentioned in a), b), i), j) anddg well as changes in tipeojectpartnership charges

in budget(except for budget changes of less thanQDD euros that do not modify the total
approved budgetand changes in results or outpuése considered as major modifications
and require the prior approvalof the PMC The JS will advise projectsn whether their
modification will need PMC approval or not.

The JS may decide to seek PMC approval for minor modifications when they feel this is
necessary. In general, In line with article 8 of the subsidy contract, approved modifications are
valid retrospectively from the date a written request was submitted to the JS.

6.5 Project report

Projecs must give evidenceon their progress through reportthat allow to monitor ther
implementation compared to the approved application form.
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The aim of progresreports is also to allow partners sopport and evidence delivery to allow
claim payments and reimbursement of eligible expenditurBse lead Partnermay only
request payments of the ERDF contribution on behalf of the project by providing proof of
progress towards the achievement of the outputs and results, in compliance with the principle
of sound financial management.

The lead Partnethas to present two progress reports in each twelve month period on dates
to be determined by the MA. At least onéthose two reports must include financial data and
payment claim.

Reports are submitted to the JS through the online management system and the specific tool
available. All project partners have access to their own-regorts, as well as financial
contrallers. The ead Partnercollects all sulseports as one compiled project report, adding
details and information on the overall project implementation.

Each project partner must report dhe progress made compared to the PAF. Modifications
are allowed(subject to agreement by the JS/PMCHufly justified and in compliance with
Programme rulesas previously mentioned

The report of ativities report is structured per work packages and costs are reported in
expenditures control.

The FLCconfirms the dgibility of activities and costs also through the online system. Each
partner uploads all relevant documents (original invoices, proofs of payments, deliverables,
etc.) needed by the FLC to perform its checks. Only certified expenditures can be reported.

Once the project partner suteport is concludedthe Lead Partnercan integrate it to the
project report.

In exceptional and duly justified cases, a project partner may not be able to include
expenditure in its report; still the partner is requested teport on the activities delivered
within the reporting period.

As stated in the Subsidy Contract, the Lead Partner is responsible to submiojbet report
on the behalf of all partners to the JS through the online managing systemeab@drtner
compiles all the information from partners, as well as global information on project progress.

Upon receipt, the JS will analyse and check the project repbgJS can ask for clarifications
or further information that the project can arise, with a giveradéne.
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Once the project report meets the programme requirements, the JS will inform ¢ld L
Partnerthat the project report is accepted. The MA is responsible for instructing the Certifying
Authority to proceed to the ERDF payment directly to each project partner.

Managing

Joint Secretariat Supervision .
Authority

Report 1

Certifying
Authority

Lead Partner

Report 1

Project Partners

(including LP)

Control

Service, invoice T 1 Payment

Subcontractor

6.6 Indicators

The Interreg Atlantic Programme aims to achieve a number of programmectolgs.
Progress towards achieving these objectives is measured in the form of indicators, regular
monitoring and assessmenivhichhelp to identify programme successes and to ensure the
programme is on track to achieving its goals.

Objectives, resultsputputs: definition

All partnerships applying for Interreg Atlantic Area funding are required to identify their
project objectives, envisaged outputs and results, and to quantify these.

At the application stage projects commit themselves to achieving targets against the
programme indicator frameworkPartnerships will be held accountalfier these and must
therefore make genuine and realistic commitments.

A project objectiveis aqualitative description of the desired chandkat the partnership
would like to implement on the Atlantic territory in the course of the project.

The objective:

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 88



PROGRAMME MANUAL

V Explains how things would work if the challenge tackled by the project was to be
effectively solved,

V Defines the benefits or improvements that the partnership expects to achieve;

A wellformulated project objective:

V Is clear and concise;

VProvides a concrete description of the
V Is developed in a participatory process by the proatner;

V Addresseshe project target group and stakeholders and is accepted by them.

In the application form, the description of the objective shouhve no room for
misinterpretation The use of technical jargon and acronyms should be avoided; thetiolje
should be easy to understand by external readers who arenegessarilyexperts in the
themes tackled by the project. The project objective should fit with and be relevant to the
Specific Objective of the programme.

A project objective should natescribe what the project plans to do, how it plans to do it, or
what it plans to produce. These elements are related to the project result, activities and
outputs. What needs to be measured in a project in terms of results and what should be done
in its @urse in terms of activities and outputs will naturally fall out of the definition of good
project objectives.

Aproject result measures the ultimate chantat the partnership aims to accomplish by the
end of the project. The project result is tied toetproject objective and quantifies the degree
to which the objective has been achieved in the project timeframeroject result is the
effect taking place in the Atlantic area owing to the implemented project.

The effect would not happen if the projeciddnot exist.The result provides an answer to one
of the following questions:

V Is anyone betteoff?
V Has anything improved in the Atlantic Area?

The desired result needs to be measurable and have a baseline (for the projset) and
target valie (forthe end of the project). Aroject result clearly shows the additionality of a
project to the programmeerritory.

In order to measure the change, a partnership needs to envisage the trends it would like
influence in the course of the project. A robwstalysis of the context or situation théte
project wants to tackle will help the partners establish a result baseline describing the starting
point for the situation addressed by the projeas well as the target in a measurable manner
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Apart from theproject objective and result, the applicants for programme funding need to
define themain project outputs These:

V Are the main tangible products of the project activities that can be physicaligted;
V Should directly contribute to the achievement of theoject result;
V Need to contribute to the specific programme output indicators listed below.

Project results are perceived as the effects of the application of the outputs.

Output indicators: what projects need to report ¢h

The Interreg Atlantic Area Programme has defined a list of output indicators per Specific
Objective. These will help the programme to measure its success and effective change
achieved on the Atlantic territory. lilme application form projects have to refer to all output
indicators of their selected Specific Objective and specify the targets. Please note that all
projects are obliged to contribute to the indicators. The definitions of each indicator can be
found at the end of the progtmme manual.

Specificobjectives 1.1 and 1.20utput indicators

Indicator Unit
Number of enterprises receiving support Number
Number of enterprises supported to introduce new to the market produd Number
Number of enterprises supported to introduoew to the firm products Number
Number of enterprises participating in crelserder, transnational or Number

interregional research projects
Number of research institutions participating in crdgsder, transnational Number
or interregional research projects

Number of case studies and pilot actions implemented Number
Number of technical and scientific publications produced Number
Number of policy, strategy and operational instruments produced Number
Number of actions for the dissemination aodpitalisation of results Number

Number of participants in actions for the dissemination and capitalisatiol Number
results

Specific objective 2 .1Output indicators

Indicator Unit
Additional capacity of renewable energy production Mw
Greenhouseas reduction Tons_, of CO3
equivalent
Number of case studies and pilot actions implemented Number
Number of technical and scientific publications produced Number
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Number of policy, strategy and operational instruments produced Number
Number of actiongor the dissemination and capitalisation of results Number
Number of participants in actions for the dissemination and capitalisatio

Number
results
Specific Objective 2.20utput indicators

Indicator Unit

Number of case studies and pilot actidngplemented Number
Number of technical and scientific publications produced Number
Number of policy, strategy and operational instruments produced Number
Number of actions for the dissemination and capitalisation of results Number
Number ofparticipants in actions for the dissemination and capitalisatid

Number
of results
Specific Objective 3.10utput indicators

Indicator Unit

Population benefiting from flood protection measures Number
Population benefiting from forest fire protectianeasures Number
Number of case studies and pilot actions implemented Number
Number of technical and scientific publications produced Number
Number of policy, strategy and operational instruments produced Number
Number of actions for the disseminati@md capitalisation of results Number
Number of participants in actions for the dissemination and capitalisati Number
of results

Specific Objectives 4.40utput indicators

Indicator Unit
Total surface area of rehabilitated land Hectares
Surfacearea of habitats supported in order to attain a better conservatif Hectares
status

Number of case studies and pilot actions implemented Number
Number of technical and scientific publications produced Number
Number of policy, strategy and operationastruments produced Number
Number of actions for the dissemination and capitalisation of results Number

Number of participants in actions for the dissemination and capitalisati = Number
of results

Specific Objective 4.20utput indicators

Indicator Unit
Increase in expected number of visits to supported sites of cultural anq visits/year
natural heritage and attractions
Number of case studies and pilot actions implemented Number
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Number of technical and scientific publications produced Number
Number of policy, strategy and operational instruments produced Number
Number of actions for the dissemination and capitalisation of results Number

Number of participants in actions for the dissemination and capitalisati Number
of results
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7. Complaint procedure

The complaint procedure aims at ensuring that when a complaint is submitted to the
Programme, a fair, reliable and formal procedure is in place regarding not only the selection

of operations but also programme/project implementatiorpglicants have the opportunity

to informally or formally complain abotite programmePMC s deci si on when a
selected for funding or about programme/project implementation.

The general public may report suspected fraud related togregramme on the electronic
“Comp | a i(wwtv.stlanticaraabe)or sent through other entities.

In most cases, complaints concern some kind of doubts, misunderstandings that can easily be
solved through informatlear explanation of the decision or procedure carried out. The formal
complaint procedure should be the last option after full information and explanations have
been provided to the applicant by the JS or the MA.

7.1 Complaint procedure for the applicatin/selection phase

Following the decision of programnfeMCnot to approve a project, the applicant (Lead
Partner) will be informed by means of a notificatiommeil/letter sent by the JS, stating the
main reasons for this decision. The opportunity for #pplicant to receive further clarification

on the decision shall be mentioned in this notification.

The complaint procedure applies to calls operating a one or two stage application process, to
projects not approved in each phase, having an independertquiure.

Informal stage

The JS is contacted in writing, by phone or in an informal meeting where the complainant
explains the situation he/she wishes to bring forward, for the respective programme body to
provide information and clarifications on the decision/ procedure.

V An infamal complaint procedure may be initiated within 15 d&yafter the project
notification concerned. Reply shall be done within 15 dagfter receiving the informal
complaint.

2 Calendar days
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Formal stage T Complaint to the JS

If the result of the informal stage is not satisfactory, the complainant may present a formal
complaint through the emagtlantico.complaints@atlanticarea.ehis will lead to a formal
written answer by the JS, clarifying the basis of the decision taken by the PMC regarding the
project selection decision.

V A formal complaint to the JS may be done within 30 éfegfter the project notification
of the decision Reply shall be done within 15 d&ysfter receiving the formal
complaint.

Formal stage 2 Appeal to the PMC

If the complainant is not satisfied with the conclusions of the JS, he/she may appeal to the
PMC. The formal complaint must be submitted to ®P&IC Presidenaoyhich is displayed on

the programme websiteclearly explaining the grounds upon which an examination is being
requested.

V A formal appeal to the PMC must be presented within 45 Hagfter the project
notification of the decision; the conclusions of the appeal will be communicated to the
complainant in writing by the JS (on behalf of the PMC) within 30°8fgtowing the
submission of the appeal complaint.

7.2 Complaint during theProgramme/project implementation

Complaints related to management verifications, both administrativeiasgu, and to audit
operations have to be lodged against the responsible authority according to the applicable
rules.

Complaints against a decisiohthe MA/JS will follow these principles:

V The MA/JS and the partner shall do everything possible to settle amicably any dispute
arising between them during project implementation and the application of the subsidy
contract;

V If no amicable agreement isaehed, the dispute is submitted to tHfeéMCin order to
attempt a conciliation between the involved patrties;

V In the event of failure of the above procedure, each party may submit the dispute to the
courts. The place of jurisdiction is, as defined in thessilypcontract.
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The general public may submit a complaint onlinfda the specific emalil
atlantico.complaints@atlanticarea.elAlternatively, the complaint may be addressed to

national entities. In all the MS participating in the Programme there is a channel for registering
anti-fraud complaints. In Portugal, where the MA is located, complaints can be made in the
Portal do Ministéio Publico- Departamento Central de Investigacdo e Acédo PE»alAP) or

in the “Curador do Beneficiario” websgnalt e. Co
addressed to the Board of Directors of AD&C (agencia@adcoesaBgatjidentiality is

guaranteed.

=0=0=0=0=0=0=
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