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1. INTRODUCTION 

1.1 Background 

This document is intended to explain the procedures for viewing / creating / editing / removing 

modification requests at the Information System of the Atlantic Area Transnational Cooperation 

Programme 2014-2020. 

1.2 Permission 

Only users with a JS profile (JS Director, Project Managers, Financial Managers) and a Lead 

Partner profile can create, remove and edit modification requests. 

The modification request module can be accessed from the top menu by clicking on the 

άtǊƻƧŜŎǘǎέ ǎŜŎǘƛƻƴΣ ŀƴŘ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ ǘƘŜ άaƻŘƛŦƛŎŀǘƛƻƴ wŜǉǳŜǎǘǎέ ǘŀō. 
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1.3 Markers 

Throughout this module the user will find some markers to help quickly identify which records 

have undergone changes in relation to the latest approved values of the project. 

Some examples: 

¶ If the requested field is different from the approved one, then a yellow border will 

appear around the requested field for quick identification: 

 

 

¶ Also, here it is possible, to check the differences between the approved values and the 

changed, by clicking on the following button: 

 

¶ Clicking on the specified button, immediately below, a new text field will appear that will 

include the differences. When marked in red indicates that the text has been removed 

and marked in green indicates new text that has been added. 

 

 

¶ In the tables where a brief summary of the existing data is presented, for example tables 

related to the WorkPlan or Partnership, four types of badges can be displayed that will 

allow you to quickly check whether a record is new, changed, deleted or has not  been 

changed. 
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¶ In the financial tables and financial fields that will displayed throughout the module, a 

badge will appear next to the requested values that will indicate the difference between 

the approved value and the requested value. If the badge is in red it indicates that there 

has been a reduction compared to the value previously approved, and if the badge is in 

green it indicates that there has been an increase compared to the value previously 

approved. 

 

 
2. FUNCTIONALITIES 

2.1  Modification Requests List 

In this screen we will be able to see all the modification requests of the projects that the user 

has access to. 

It is possible to filter the listing by project, status of the modification request and by the 

modification request type. 

It is also through this screen that it is possible to create a new modification request by clicking 

on ǘƘŜ ōǳǘǘƻƴΥ ά!ŘŘ aƻŘƛŦƛŎŀǘƛƻƴ wŜǉǳŜǎǘέΦ Then, a new window will open to select the project 

for which we want to start a new request. 
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The selection of the modification request type, Normal or Call for extension is present on the 

screen. The Call for extension type will be available until the closing time of the call and is 

possible to submit only one modification request of this type.  

Lǘ ƛǎ ƻƴƭȅ ǇƻǎǎƛōƭŜ ǘƻ ŎǊŜŀǘŜ ŀ ƴŜǿ ƳƻŘƛŦƛŎŀǘƛƻƴ ǊŜǉǳŜǎǘΣ ƛŦ ǘƘŜǊŜ ƛǎƴΩǘ ƻƴŜ ŀƭǊŜŀŘȅ ŎǊŜŀǘŜŘ ŦƻǊ 

the same project that is still under analysis. 

Moreover, on this screen it is also possible to delete a modification request. 
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It is only possible to remove a modification request if it is under the status Registered and you 

are the user who created it. 

 

Modification Requests List 

Preconditions The user must have permissions for the View, Create, Edit and Remove 
features to perform the respective functions. Depending on the profile, you 
may have partial permission for the features. 

Actions On this screen, users can: 

¶ View information of Modification Requests 

¶ Add new Modification Requests 

¶ Edit Modification Requests 

¶ Remove Modification Requests 

Rules Lǘ ƛǎ ƻƴƭȅ ǇƻǎǎƛōƭŜ ǘƻ ŎǊŜŀǘŜ ŀ ƴŜǿ ƳƻŘƛŦƛŎŀǘƛƻƴ ǊŜǉǳŜǎǘΣ ƛŦ ǘƘŜǊŜ ƛǎƴΩǘ ƻƴŜ 
already created for the same project that is still under analysis. 
It is only possible to remove a modification request if it is under status 
Registered and you are the user who created it. 

 

2.2   Modification Request Cover 

A brief summary of the changes you will request in each section of the PAF/modification request 

section. 

This will be the first screen that the user will see when entering a modification request. 

Modification Request Proposal Requirements 

Here you will be able to explain and justify the application against the criteria. 
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Modification Requests List 

Preconditions The user must have permissions for the View or Edit features 
to perform the respective functions. 

Actions On this screen, users can: 

¶ View information of Modification Requests Cover 

¶ Edit information of Modification Requests Cover 

Rules All text fields are required to be filled in English. 
άwŜǉǳŜǎǘŜŘ ōȅέ ŦƛŜƭŘ ƛǎ ƳŀƴŘŀǘƻǊȅΦ 

List of Fields Read Only: 

¶ tǊƻƧŜŎǘΩǎ !ŎǊƻƴȅƳ 

¶ Modification Request Number 

¶ Last Approval Date 

¶ Last Modified PAF Date  

¶ tǊƻƧŜŎǘΩǎ Lead Partner 
Editable: 

¶ Request Type 

¶ Requested by 

¶ Modification Request Proposal Requirements (Only 
visible for the request type: Call for extension) 

¶ Modification Request Identification Summary 

¶ Modification Request Budget Summary 

¶ Modification Request Description Summary 

¶ Modification Request Work Plan Summary 

¶ Modification Request Indicators Summary 

¶ Modification Request Partnership Summary 
 
 

2.3 Modification Request Identification 

Here the user will be able to see the approved values and edit the requested values to modify 

from the following sections of the project: 
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¶ Project Info; 

 
  

¶ Area of Intervention (this section only presents approved values); 
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¶ Total Budget; 

 

 

¶ Project Documents; 
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¶ Work Plan (This section contains a table with a brief summary of the Work Plan); 

 

Modification Requests Identification  

Preconditions The user must have permissions for the View or Edit features to perform 
the respective functions. 

Actions On this screen, users can: 

¶ View information of Modification Requests Identification 

¶ Edit information of Modification Requests Identification 

Rules All text fields are required to be filled in English. 
ά9ƴŘ 5ŀǘŜέ ŦƛŜƭŘ ŎŀƴΩǘ ōŜ ƭƻǿŜǊ ǘƘŀƴ ǘƘŜ {ǘŀǊǘ 5ŀǘŜ ƴƻǊ ŀƴȅ ȅŜŀǊ ŦǊƻƳ 
ǘƘŜ άCƛƴŀƴŎƛƴƎ tƭŀƴ ¸ŜŀǊέ ǘŀōƭŜΦ 

List of Fields Project Info: 
Read Only: 

¶ Approved Title 

¶ Approved Code 

¶ Approved Acronym 

¶ Approved Start Date 

¶ Approved End Date 

¶ Approved Duration 

¶ Approved Last Modified PAF Date 

¶ Approved Contract Date 

¶ Approved Last Approval Date 
Editable: 

¶ Requested End Date 

¶ Requested Duration 
Area of Intervention: 
Read Only: 

¶ Approved Programme Priority 

¶ Approved Programme Specific Objective 

¶ Fields of Intervention 
 






















































