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1. The Rogress Reportdrm: General principles

Projecs must report on their progress through reportthat allow monitoring the
implementation compared to th@roject Approved ForrPAF)

The aim oforogress reportss also to allow pdners to claim payments and reimburseme
of eligible expenditures. In fact, the (Pead Partnernay only request payments of th
ERDF contribution on behalf of the project dgmonstrating theprogress towards the
achievement of the outputs and results compliance with the principle of sound financ
management.

1.1 Progress Report frequency

The progress report is composed by an activity report and a financial report. It describ
progress of the project and serves as support for payment reguéead Partners have 1
submit two progress reports in each twelve months period to thenslgingAuthority (MA)
through the JJoint Secretariat)The submission dates of progress reports are March//
and September/October of each year.

During the 2months period, the integrated management information systehereinafter
called SIGIwill be open for the whole process: the progress report submission by

partner, the control of expenditureBy the FLC andf applicable by the National Authority
(NA) and the consolidated project report by the Lead Partner. The final report has to b
to the MAviaJS at the latest three monstafter the project end date.

Indicative calendar for 2018

SIGI
Opening Closure
12 March 11 May

This period includes following steps:

1. Progress Report submission from each partner

2. FLC/NA control of expenditures

3. Progress Report consolidation from the Lead Partner
submission

Atlantic Area assessment and payments

JS/MA assessment: 35 wiong days
Certifying Authority payment to partners: Maximum 90 days*
JS/MA assessment: 35 working days
Certifying Authority payment to partners: Maximum 90 days*

15 Project
Report 2018

NN
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SIGI
Opening Closure
After 1 Project Report submission | October 2018
This period includes following steps:
2" Project 1. Progress Report submission from each partner
Report 2018 2.  FLC/NA control of expenditures
3. Progress Report consolidation from the Lead Partner
Atlantic Area assessment and payments

3. JS/MA assessment: 35 warg days

4. Certifying Authority payment to partners: Maximum 90 days*
*Article 132 of EU Regulation 1303/2013.

Note: The two activity progress report half reports are mandatory. Reporting fina
information is mandatory for all the partners at least erecyear

In accordance with Article 122 of Regulation (EU) no 1303/2013, all exchang
information between the Lead Partner and the Programme authorities shall be carrie
by means of @ctronic data exchange systems (in the case of Atlantic Ameaugh the
SIG).

The LP may only request payments of the ERDF contribution on behalf of the proj
providing proof of progress of the project towards the achievement of the outputs
results as set in the PAF, in compliance with the principle of sénadcial managemen
(as determined by the principles of economy, efficiency and effectiveness) an
demonstrating the utility derived from any purchaqdg®ods and services)

1.2 A precompleted form, an approach by partner

All project partners have aess to their own subeports, as well as financial controller
The LP collects all subports as one compiled project report, adding details ¢
information on the overall project implementation.

Each project partner must report on progress made coragdato the Project Approvel
Form (PAF). Modifications are allowed if duly justified and in compliance with Progre
rules.

The report of ativities is structured by work packages and costs are reportel
expenditures controlTheFirstLevel Controller (EC) confirms the eligibility of activities au
costs also through the online system. Each partner uploads all relevant documents (c
invoices, proofs of payments, deliverables, etc.) needed by the FLC to perform its ¢
Only certified expenditure can be reported.

Once the project partner sukeport is concludedthe LP can integrate iin the Project
report. In exceptional and duly justified cases, a project partner may not be able to in
expenditure in its report; still the partner is requed to report on the activities delivere:
within the reporting period.

INTERREG ATLANTIC AREA PROGRAMME
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As stated in the Subsidy Contract, the Lead Partner is responsible to submit the |
report on the behalf of all partners to the JS through the online managing system (SIG
LP compiles all the information from partners, as well as global information on pr
progress.

Upon receipt, the JS will analyse and check the project report. JS can ask for clarifica
further information that the project can arise, with a giveeadlline.

Once the project report meets the programme requirements, the JS will inform the LF
the project report is accepted. The MA is responsible for instructing the Certifying Autl
(CA) to proceed to the ERDF payment directly to each projetigra

Progress Report Flow Chart

JOINT SECRETARIAT Supervision MANAGING AUTHORITY

Repon t ‘

LEAD PARTNER CERTIFYING AUTHORITY

PROJECT PARTNERS
(including LP)

Service, invoice t ‘ Payment

SUBCONTRATOR

1.3 Partners not reporting expenditure

FLC/NA Control

In cases where project partners do not report any expenditure after 2 semesters, h
been in an Atlantic Area project and in the absence of justified reasons for this
reporting, they will receive a warning from the programme. The warning will be issus
the Lead Partner after the submission of the relevant progress report. In tbasethe
project partner does not report expenditure in its third progress report and cannotige
evidence that this is due to circumstances outside its control, the budget of the pr
partner will be reduced in relation to iteeport delivering chronogram (PAF)

The associated partners do not have to prepare partner progress reports.

INTERREG ATLANTIC AREA PROGRAMME
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Note: It is not possible to have two progress reports open at the same time. A new pri
report can only be created once the previous has been submitted to.the JS

1.4 Availability of the Progress Report in the SIGI

According to the defined schedule by MAethS makes the Progress report available on
SIGI. This report is peompleted based with PAF data and previous Progress repanmts
will be as soon as the previous PR is submitted

g 0KS LINRP2SOG fS@Sts GKS tPakdael ahl thepartids:
on the web site of the programme (SIGI) in theject specificaread LINRI2LSLANIR & S

-
urAtRIAtic Area
Q Eurcpean Regicnal Development Fund

PROGRAMME PROJECTS NEWS & EVENTS CONTACTS COMPLAINTS

AtlanticAreaExample eara 657/2016

Example Project of Atlantic Area

call 2016 Status: Ongoing

Advancement Request \/

artner Progress kep. ™

‘ Project Progress Report Overview partners Map

S Priority 1. Stimulating innovation and competitiveness
el Objective 1.2. Strengthening the transfer of innovation results to facilitate the emergence of new
) products, services and processes
cCall ~
Lead partner: interreg 'Espaco Atlantico’
Acronym ~ i R
Ismael Moran-Garcia
o ismael.moran@ccdr-n.pt
Priority ~
Obijective o ERDF funding 3.750.000,00 £
Total budget 5.000.000,00 €
Country ~
Duration 2017-05-01 - 2023-12-31
Region ~
Summary
Keyword Brief description of the project

SEARCH

INTERREG ATLANTIC AREA PROGRAMME
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2. The Progress Report formGeneral sructure

Presentation of the general structure of the Progress Report form rél&bethe global
project. TheProgressReport form is divided into cover page + 9 sections
1. Project identification
2. Partnership
3. Description
4. Work Plan
5. Budget
6. Expenditures Contrpl
7. Financial appendices
8. Project appendices
9. Indicators
Which, for the referred period, allows you to:

V Desaibe the activities carried out,

V Declareand justify the expenses and introduce a reimbursement claim.

iy —
Qum%tlc Area
European Regional Development Fund
PROGRAMME PROJECTS NEWS & EVENTS CONTACTS COMPLAINTS
Project ideas
Progress Report Projects approved

Partners search

Projects approved Call for proposals

Projects approved / AtlanticAreaExample / Progress Report Current state: Edition

Before leaving the page, if you don't save the form, you may lose all changes made.

1. Project identificatio 2. Partnership 3. Description 4. Work Plan 5. Budget 6. Expenditures control 7. Financial appendices

Some rules on how to work with the form:

V To leave the form, you shoullLWAYS wk on SAVIBtherwise information will be
lost;

V In order to prevent any trouble with the handling of progress reports only one person
should be log on;

V To ACCESS a section, click on the corresponding section

V To send it pleaselick on submit

INTERREG ATLANTIC AREA PROGRAMME
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'{9wQ{ D!L59 twhDw9{

V If you needf to reopen the form already submitted, you should ask JS and justify the
need. If you are LP or partner you should proceed in the same way by clicking in the
button send to correct.

SAVE SEND TO CORRECT SUBMIT

Errors detection: The system shows if errors have been detected alhalws you to edit
and correct themPlease pwg attention to thecheck errorg without correcting them you
cannot submit the report

2.1How to give partners access to sub reports?

211! RR |y dziSpNarthed LINR 2SO0 Qa

All partners have taegister at least one user. Lead Partners add registered user(s) to
LINEP2SOG LI NLYSNBQ 2NHIFIYyAalGA2ya 2y (GKS LINP

The Lead Partner has to:
V Login with his/her email and password (used to submit thejgmt application);
VD2 (G2 I YSydz at NB2SOia B tNR2SOGA I LILINEC
PROGRAMME PROJECTS NEWS & EVENTS g CONTACTS 3 COMPLAINTS

Project ideas
- Projects approved

-

. Partners search

& Call for proposals £

V Select the project by clicking on the project title

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 7
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Projects approved

Call ~ Displaying 21-23 of 23 results.

Acronym v IN 4.0 I .
Priority ¥ "AVAI. 4 n ? Adaptation of Industry 4.0 model to the naval sector

The naval sector occupies a central position in the growth of the economy,

Objective ¥ 3 ; ; i
being deeply rooted in the Atlantic Area countries and presenting a
Country S common problem: the urgency of getting contracts in a very compet ... [+]
Region ) {a
@ INTEGRATE Integrate Aquaculture: an eco-innovative solution to
e — foster sustainability in the Atlantic Area

Circular economy principles make activities more sustainable and
competitive. The INTEGRATE project will foster a quintuple helix
cooperation to promote the industrial transition, finding sustainable ... [+]

VadArAo]l 2y GKS GFro at | NIYySNBE

Note:LYAGAFttes 2yfe GKS [SFR tIFINIYSNI OLy | &
the button @

Search the user (pwiously registered in the website) through its email address and click
GFraazo0AiAl GSé o

Add member
Financial Controller

Find user to associate with partner Find user to associate with partner
E-mail

E-ma Search

Close Associate

The steps described above should be undertaken for all project partners. Therefore, all
partner organisations shall have at least one user associated.

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 8
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Note: When several people work on the project and need to access the Project Area, more
GKIy 2yS dzaSNJ Oy o6S | a2a20AF0SR® |1 25SPSNE
being marked with the symbol: @

¢CKS aFRYAYAAGNI G2NE OFy SRA
A

aid GKA& AYTF2N)YIQ
2yte KIF@S GNBIFRAYyIE LISNXVAZAAZ2YAD

ax

Overview Partners Map Visibility Outputs and results

Partner Location

Asociacion Nacional-Centro Técnico Macional de Conservacion de

Productos de la Pesca (AC)

1T & . . Galicia (ES)
@ ANFACO-CECOPESCA » Victoria Ferndndez Salgado

Financial Controller: CCDR-N » GIZELA FERREIRA %

Swansea University (SU)

2 & @ Swansea University » lan Masters
O IPBRICK » Telma Salgueiro X

West Wales and
The Valleys (UK)

Greater
3 & University of Manchester (UM) Manchester (UK)
4 & CentroInterdisciplinar de Investigacao Marinha e Ambiental (CIIMAR) MNorte (PT)

¢KS aliRYAYNE OFyy2id 06S NBY20SR
1 To change the profile, just click the ic ©

To delete the user from the partner organisation chcand OK

Disassociate IPBRICK » Telma Salgueiro
Are you sure?

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 9



3.The Progress Report for the partner
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3.1The partner: general structure of the sections to be completed

Thepartner progressreport allows partnergo accesgo 9 subsections

1.

© N o 0o b~ w DN

Project identification
Partnership
Description

Work Plan

Budget
Expenditures Control
Financial appendices

Project appendices

European Regional Development Fund

PROGRAMME

Progress Report

Projects approved

Projects approved / AtlanticAreaExample / Progress Report

PROJECTS NEWS & EVENTS

Before leaving the Pt form, you may lose all changes made.

1. Project identification 2. Partnership 3. Description 4. Work Plan

ct appendices

5. Budget

6. Expenditures control

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu

CONTACTS COMPLAINTS

Current state: Edition

7. Financial appenyjices

10
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3.1.1Setion 1- Project Identification
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Just foryour information. No need to introduce data in this section

QuRAtEINtic Area

Eurcpean Regional Development Fund

PROGRAMME PROJECTS MNEWS & EVENTS CONTACTS COMPLAINTS

Progress Report

Projects approved

Projects approved / AtlanticAreaExample / Progress Report

Before leaving the page, if you don't save the form, you may lose all changes made.

Current state: Edition

1. Project identification 2. Partnership 3. Description 4. work Plan 5. Budget 6. Expenditures control 7. Financial appendices

8. Project appendices

1.1 Project
1.1.1 Code number EAPA_B57/2016
1.1.2 Acronym AtlanticAreaExample

1.1.3 Project email address -

1.2 Area of Intervention

1.2.1 Programme priority 1. Stimulating innovation and competitiveness

1.2.2 Programme specific objective 1.2. strengthening the transfer of innovation results to facilitate the

emergence of new products, services and processes

1.2.3 Fields of intervention

Keyword

3.1.2Section 2 Partnership

No need to introduce data in this section.
pARfNtic Area

QU betrans
PROGRAMME PROJECTS NEWS & EVENTS

Progress Report

Projects approved

Projects approved / AtlanticAreaExample / Progress Report

Before leaving the page, if you don't save the form, you may lose all changes made.

1. Project identification 2. Partnership 3. Description 4. Work Plan 5. Budget 6. Expenditures control

8. Project appendices

PARTNER NUMBER ENTITY POSITION | COUNTRY REGION

1 Interreg 'Espago Atlantico' | 1 Portugal Norte

2 Partner 2 2 Portugal Norte

3 Partner 3 2 Spain Andalucia (Huelva, Cadiz and Sevilla)
4 Partner 4 2 Spain Galicia

5 Partner 5 2 United Kingdom | Devon

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu

Weight

CONTACTS COMPLAINTS

Current state: Edition

7. Financial appendices

NEW PARTNER  SUSPENDED

No No
No No
Yes No
Yes No
Yes No

11
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3..1.3Section 3 Description- includes 11 sulsections

Among others, it allows to:
V DeAONAR OGS GKS LI NIYySNRa FOUABGAGASaK
implementation,
V Gve information on the European regulations implementation,
V Gve informationon the public procurement procedures or open competitions.
The information provided should alws be related to the reporting period.

On the right side, the form displays the informatiapprovedprovided in the PAF. In th
active fieldAchieved you should describe the activities developed during the perior
which the Progress report refers.

Thisprinciple is applicable to others stdections. The number of characters availabl
indicated in the fields that must be completed.

e.g.3.0- Brief Summary

3.0 Brief Summary
Approved Achieved
EN EN*

Brief Summary EN

In this particular case, it should be described the project progress which was achie
the partner in the current period. If applicable, also explain problems/deviations ft
during the current period.

e.g.3.11- Public procurement

3.11 Public Procurement

EN *

i
i
=1

INTERREG ATLANTIC AREA PROGRAMME
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Describe the procedures effectively implemented within the public procuren
procedure applying for awardingontracts or the open competition procedure
F LILX AOFo6tS NBIdzZ FdGA2y Ay GKS LI NIy SN
refers.

1) In this section you must summarise the information related to public procurer
procedures implemented duringné report reference period. You must inform about:

V Type of institution;
Type of procurement procedure;

Description of the procured services, supplies or works;

< < <

Estimated value of the contract at the time of launching the procurement
procedures;

Type of pocurement (e.g. open, restricted,...) , legal basis and reasons;
Prior publication;

Criteria and procedure used to identityre best or the cheapest offer;

< < < <

Number and type of applicants/bidders participating in the procurement
procedure;

V Adjudicated entites

2) Details/documents regarding the procedure used should be identified and incluc
section 8 project appendices.

Terms of reference;

Request for offers or procurement publication/notice;
Offers/applications received,

Evaluation /selection report;

Letters of acceptance and rejection;

< < < < <

Contract, includinginy amendments and/or renewals.

3) If no public procurement procedures were applied during the report reference pe
you must include the following information: No public procurement procedwrese
applied during the present reporting period.

Project partners are thus invited to proactively contact the relevant first level contr
and consult them on the information/documents that are expected to be provided.

INTERREG ATLANTIC AREA PROGRAMME
atlanticarea.eu 13
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Note : Experience shows that flowing as being the most common procurement error:

V Insufficient publication of procurement procedure (e.g. direct award without ar
prior notification, notification only on national or regional instead oflEt£l);

< < < <

3.1.4 Section 4 Workplan

Mix-up of selection and award criteria;

Excessively short deadlines for the submission of tenders;

Use of discriminatorgr dissuasive selection or award criteria.

Imprecise definition of the subjechatter of the contract to be awarded;

All work packages arested as defined in the PAF. An overview on the achieved prot
and problems /deviations, if applicable, has to be provided per work package.

1. Project identification 2. Partnership

8. Project appendices

Work package type

WP Nr. 0 Project Preparation

WP Nr. 1 Project Coordination
WP Nr. 2 Project Communication

WP Nr. 3 Project Capitalization

WP Nr. 0 Project Preparation

WP Nr. 0 Activity
10 Preparation
Partners' involvement

Partner respensible

3. Description

Activity start date

4, Work Plan 5. Budget

Activity name
Preparation
Coordination
Communication

Capitalization

Activity end date

2018-12-14

Interreg 'Espago Atlantico’

6. Expenditures control

* Interreg ‘Espaco Atlantico’
* Partner 2
* Partner 3
+ Partner4

Partners involved

Implementation summary

7. Financial appendices

Start date
2018-02-01
2018-02-14
2018-02-14

2018-02-14

Activity budget

16,000.00€

End date

2018-12-14

2018-12-14

2018-12-14

2025-12-31

Incase a project foresees to claim for the lump sum for preparation cost a work package must be created. Information about the kind of actions, expenditures

etc., claimed under this activity needs to be described. Financial information is to be included in the relevant partner budget section

Approved Achieved

project foresees to claim for the lump sum for preparation cost

Regarding preparation costs, when the partners' reports are submitted and have financial
information, the FC and NA (in the case of Irish the same person) will receive a message to
access their report. In order to access this information, they should go the Work Plan tab in

the WP framework Nr. O Project

INTERREG ATLANTIC AREA PROGRAMME

atlanticarea.eu
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On the right side, the form displays the informationpapved provided in the PAF. In the
active field Achieved, you should describe the activities developed during the period to
which the Progress report refers. Also to the other work packages. The number of
characters available is indicated in the field ®dompleted.

WP Nr. 1 Project Coordination

Is the activity or
some actions state

WP Nr. 1 Activi Activity start date Activity end date Activity budget
t aid relevant? ty ty t €
No
10 Coordination 2018-02-14 2018-12-14 1,750,000.00€
Partners' involvement
Partner responsible Partner 2
* Interreg 'Espago Atlantico’
s Partner 2
Partners involved
* Partner 3
* Partner4

Implementation summary

Describe how the management and coordination system will be implemented during the project life-time taking into account the following points when

relevant: Structure, responsibilities and procedures for the day-to-day management and co-ordination with a clear definition and division of tasks and effective
involvement of the partners; Financial management and steering system; Communication system within the partnership; Reporting and evaluation procedures
in order to monitor the project performance; Indicate whether the management is foreseen to be externalised; Indicate if the activity is state aid relevant. If yes,

describe its relevancy. Risk and quality management: What are the procedures foreseen to the risk management and quality control?

Approved Achieved

How the management and coordination system will be implemented during
the project life-time taking into account the following points when relevant:
Structure, responsibilities and procedures for the day-to-day management

Indicator Target

Total surface area of rehabilitated land 2

Expected results title
YYY

Expected results description
Approved Achieved
YYy

0/250

Please explain what was achieved in terms of deliverables during the current period.

Ly NBftFdA2y (2 AYRAOIFG2NA LI NIYySNAR Ydzad |
relation to thetarget foreseen in PAF. (for ex, foreseen 2, accomplish in the current period
1).

All the other work packages should be completed accordingly.

INTERREG ATLANTIC AREA PROGRAMME
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3.1.5 Section § Budget

Most of this section will be completed with data included in section 7. Financial
appendices. Inddes 11 suksections.

However, in sections 5.4, 5.9, 5.10, 5.11 there are fields that should be completed:

5.4 Budget explanation

5.4.1 Explain the budget preparation methodology (main assumptions and justification)
Approved Achieved
budget preparation methodology fedfsdfsdfsdf
131000

5.4.2 Explain the partners involvement in the preparation of the budget
Approved Achieved
partners involvement in the preparation of the budget

0/1000
5.4.3If applicable, explain the investment budget (under budget lines: equipment/small infrastructures and works
Approved Achieved
the investment budget

0/1000

5.4.4. Explain how the value for money will be ensured. i.e. how will you reach the most advantageous combination of cost. quality and

sustainability to meet project achievements?

On the right side, the form displays the information provided in the PAF. In the active field
Achieved you should describe what was completed idgrthe current period. The number
of characters available is indicated in which one of the fields to be completed.

5.7 Project expenditure by budget line

Budget Line
Partners EXTERNAL SMaLL
P"g::‘::'”" STAFF | % AD‘:ﬂFl:fsET::?nrf 5% ﬂCTCR;h::)LDAA:[:)N %  EXPERTISEAND % EQUIPMENT %  INFRASTRUCTURE %  Total
SERVICES AND WORKS
Partnern®1-
Interreg 'Espago 0,00€ - - - - 0,006 0% - - 0,006 0% 0,00€ 0% @ 0,00€
Atl&ntico’

If in the first progress repompreparation costsare reported in section 4 WP0O and in table
5.7 they will be automatically included to Ipaid.

5.9 Budget subject to State Aid Rules /\

Partner Budget Approved % of Total Budget Budget consummed % of Total Budget cunsummed Explanation

Parmer n® 1 - Interreg 'Espago Atldntico’

Explain how was used the budget subject to state lslidx 100 characters

INTERREG ATLANTIC AREA PROGRAMME
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5.10 In-Kind contributions —
Partner Budget Approved % of Total Budget Budget spent % of Total Budget cunsummed Explanation
Partner n.° 1 - Interreg 'Espago Atldntico’ - - - - -

Explain how and what type of-kind contribution were provided during the report period.
Max 100 characters

5.11 Physical investment 1 2 3

Inveslmenl Investment budget Investment budget Balance Technical description anJ Investment

title approved spent justification requirements

Partner

jar:t"e’n £ 1 -Interreg 'Espago
Atlantico’
1. Investment title with a maximum of 100 characters;

2. Technical description and justification of the investment with a maximum of 1000
characters;

3. Description with a maximum of 1000 characters concerning technical requirements
and permissions (e.g. feasibility studies, permissions, environmental impact
assessmg i X0X AYRAOFGAY3I (GKS F2NBaSSy GAyYS

3.1.6 Section @ Expenditures control

Includes 7 sulsections and ows to:

Indude TaxRegularity declaration;

Include Social Conbution Regularity declaration;

Indicate the provider porganisation ensuring the FLC;

Attach, in PDF format, documents regarding the FLC verification

Attach, in PDF formathe documents related téhe National Authority verification

Attach in PDF format, the documents related to-tite-spot verification

< < < < <

Indicatesyour statusregarding VAT

INTERREG ATLANTIC AREA PROGRAMME
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Sectons 6.1 and 6.2 Tax and sociantribution regularity declarations

QuAAMIENtIC Area

opean Regional Development Fund

PROGRAMME PROJECTS MNEWS & EVENTS CONTACTS COMPLAINTS

Progress Report

Projects approved
Projects approved / AtlanticAreaExample / Progress Report Current state: Edition

Before leaving the page, if you don't save the form, you may lose all changes made.

1. Project identification 2. Partnership 3. Description 4. Work Plan 5. Budget 6. Expenditures control 7. Financial appendices

8. Project appendices

6.1 Tax Regularity

6.1.1Issued Date 6.1.2 Validity

6.1.3 Declaration

6.2 Social Contribution Regularity

6.2.11ssued Date 6.2.2 Validity

6.2.3 Declaration

Browse...

Note: Regarding the Tax and Social ContributRegularitydeclarations and the documen
that are accepted under sections 6.1 andl 6

V PT and SP: declarations are official and the validity date is in the document;

V FR: fiscal certificate valid for the civil year (so a declaration edited in March will k
valid until the end of the year); Certificate Social security validity: 6 mdrths
French public partners, the JS will acceptdetiarations on the fulfilment of
obligations regarding payment of Tax and Social Security.

VLOY C2NJLINAGIGS 02RASAa OLINAGEGS 0O2YL
is valid from a numbesf months up to a year for tax and social security (one singl

declaration for taxes and social security called tax clearance); for public bodies, :
declarations will be provided and will be valid until next payment claim.

V UK: partnergust have selfleclarations- these will be valid until the next payment
claim.

INTERREG ATLANTIC AREA PROGRAMME
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Sections 6.3 First Level Controller and 6.4 Administrative verifications

6.3 Financial Controller (FLC)

D!L59 twhDwO {

6.3.1 Tax Identification

6.3.3 Name

6.3.5 Email

6.3.7 Fax

6.3.9 Post Code

6.3.11 Country

6.4 Administrative Verifications

6.3.2 Surname

6.3.4 Organization

6.3.6 Phone

6.3.8 Address

6.3.10 City

6.4.1 Eligible Expenditure €
6.4.3 ERDF

6.4.5 Declaration

Browse...

6.4.2 Net of Pro-rata VAT €

6.4.4 Reference Date

6.4.6 Certified

You must include in this section all information related to the assigned first level contr
As a reminder,lte FLC must have been validated by the national authorities.

Section 6.4Results of the administrative verifications

This section allowthe FLQo attach, in PDF formathe documents related to the FLThe
control reports include a desk control statemt, AND the list of documents controlled,

well as the documents requested within the process$ upat national level.

Note: Thedesk control statement and the list déskcontrolleddocumentscan be found ir
project area templated=LCs must also aith all the documents provided by the NA to ce

out their verifications.

INTERREG ATLANTIC AREA PROGRAMME

atlanticarea.eu
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quMtidhitic Area

European Regional Development Fund

PROGRAMME PROJECTS NEWS & EVENTS CONTACTS COMPLAINTS

AtlanticAreaExample eapa 6572016

Example Project of Atlantic Area
call 2016 Status: Ongoing
Advancement Request \/

Partner Progress Report

Project Progress Report Overview Partners Map

Modifications Request

Priority 1. Stimulating innovation and competitiveness

e ’ Obiective 1.2. Strengthening the transfer of innovation results to facilitate the emergence of new
! products, services and processes

Documents to be included

V Control reportg certificate of expenditures
V Desk Control Statement

V List of desk controlled documents

Y,

FLCcontrol check listFLCs must also attaal the documents provided by the NA tc
carryout their verifications.

You must tick the box «Certified» wheal the above documents are included a
validated.

Section 6.9\ational Correspondentsupervision

6.5 National Correspondants Supervision

6.5.1 Reference Date 6.5.2 Declaration
.

6.5.3 Certified |/

6.6 On-the-Spot Verifications

6.6.1 Total Checked € 6.6.2 Irregularities €

6.6.3 Reference Date 6.6.4 Declaration
:

6.6.5 Certified |/

This section allowsNA to attach in PDFofmat, the declaratios established by the
Programmeensuring the supervision ¢giLOneasures, as well as the documenéquested
in the process defined at national level.

INTERREG ATLANTIC AREA PROGRAMME
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Note: The Certificate of expenditureControl procedures supervision statemeahbe also
found inprojectarea templates

You must tick the box «Certified?» once the sect®b has been filled in and the
supervision statement attached.

Section 6.60n the spotverification

6.6 On-the-Spot Verifications

6.6.1 Total Checked € 6.6.2 Irregularities €
500 200
6.6.3 Reference Date 6.6.4 Declaration

6.6.5 Certified

This section allowsst level controlto attach, in PDF forrat, the on the spot control repor
NBEIFNRAYy3I O2yiGNRf&a R2yS 2y GKS LI NIySN
in situ the investments,S |j dzA LJY @afeiialsafinancedn the framework of LINR 2
implementation. The on spot control statemt andthe list of documents controlled on th
spot, as well as the documesitequested within the process defined at national level m
be attached in this section.

Note: The on the spot control statement and the list of documents controlled orcapdite
also found in project area templates.

Documents to be included
V On-spot Control Statement
V List of on the spot controlled documents

V Other documentsequested in the process defined at national level.

You must tick the box &ertified» when the onthe spot control report is attaches
(statement + listingt other documents and the expenditures declared are validated &
the possible irregularities mentioned.

INTERREG ATLANTIC AREA PROGRAMME
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3.1.7 Section € Financial appendices

This section allows you to charge expenditure med and paid according to the budget
approved in the PAF

V It lists all the evidences/supporting documents related to expenditure presented and
paid which have not yet been subject to an ERDF claim. Each probative document
shall be allocated to one or merligible expenditure budget heading.

V Such evidences must demonstrate that those expenditures were really allocated to
the project (identifying documents with the project acronym or using a specific
stamp), mentioning the amount (listing the part of docent value registered as
project expenditure) that they were effectively paid and registered within the project
accounting (by the presentation of accounting listing evidences).

To add invoices you should click Add.

Then a box is displage

INTERREG ATLANTIC AREA PROGRAMME
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